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INTRODUCTION 



This manual Includes policies and procedures on a variety of subjects of ■ 
Interest to the Faculty. These p61lcles and procedures are established by 
varlpus'declslon-maklng bodies at I|artwlck: The Faculty, faculty committees 
the Boar(;l'of Jrustees, ,^nd the Administration. Sometimes policies are de- • 
termlned by dtitslde agencies, such as, The Regents of the University of the 
State of New York, the Stat4'Educatfon Department or the S-tate Legislature. 
Xhe-se various bogles, of course, have the right to make modifications In ' ' 
•areas of poUcy under their jurisdiction; changes yjlll be reported to the ■ 
Faculty In supplements to the Faculty Manual afe they occur. ' 

Each faculty mem^r should keep the manual up-to-date- by Inserting t. 
the,suppleffl"'ei|| In^proprlafe places and rfemovlhg out-dated materials. 
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Carol A'. Hawkes^ . ^ • 

Vice President for Educational Af/alrs 
and Dean of the College 
July 1975 
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CHAPTER I 



THE BOARD OF TRUSTEES 



4 

The corporate authority of" Hartwick College Is vested Iq the Board of 
Trustees of 25 members. The Board donsIs>ts of three alumni of Hartwick' 
•College, three residents of the City of Oneonta or Its Immediate ^vlrons, 
three parents of students In the sophomore, junior ^nd sejilor classes, one., 
from each class and sixteen members at large. ' ' . 

(Article.I, Bylaws of Hartwick College, hereinafter referred toas "ByLaws. 

• . ' <? 

. The. Board of Trustees establishes and malnta"lns the policies under whloh • 

the College operates, oversee^ Its financial affairs, and elects a President 
'Who hea'ds the College AdminiStr2(tlon . . t 



') 



\ 



ProvlsiofUs' made .for members of the Boards Faculty, staff an'd stuSents 
to serve on committees of the"*Board of Trustees. (Bylaws, Article VIL, Section 1) 



CHAPTER 11 



THE PRESIDENT 



The President ts appointed by the Board of Trustees. He ;ls the chief executive' 
officer of the College and has the responsibility for the administration of the 
College. Under the direction of the Board of Trustees, he shall have the general 
powers and duties of supervision and management of the property and ^alrs of 
the College, Including the educatlbnal actlvltle^ of the College an^d all the other 
officers and^ staff o^he College shall be directly accountable to him. 

In the event of the absence of the President, the Dean of the College acts 
In his stead as chief officer. (Approved Board of Trustees , October 4 , 1974) 



;^^HAPTER III 



THE DEAN OF THE COLLEGE AND 
VICE PRESIDENT FOR EDUCATIONAL 
AFFAIRS 



The Dean of the-.Co^llege and Vice President for Educatlonad Affairs reports 
directly to the President of the College/ The responsibilities are: 

A. The overseeing and coordination of all educational programs of the 



B. 



Long-range p.lannlng In the area of educational poUcy and curriculum 
development and working with the Faculty , appropriate Faculty com- 
mittees, the Office of Institutional -Research and^he Financial Offices 
to these ends . - . , 

Working with the Faculty and Staff in matters relating to their professional 
responsibilities, to Include an active role lA encouraiglng and assisting 
them In the maintaining of high levels of professional competency. 

* / 

r , 

. - G ■ V 



. X. D. Kecommendlng to the President lo areas related to hlring.ofv professional 

^ ataff, f)romotlon,^ tenure and salaries. 

E. Coordination of thfe responsibilities of the office with -the area i^, of Develop 
^ - ment, Flnaw«Hta.l Affairs , and Public Relations , ta Inclu^ maintaining a^i^* . 

active cdmmunlcatfton withcthe communltyrat-large regarding educational \ 
g^tlvltles ^nd poH^ies of tne college as requested by community or'ganlza-' 
,tlons, ,the- Preaidenbs^f the Coriegei,, or the offices of Development and ^ 
Public Relations. 

.<-sF; Participation In plan-nlng the annual budget of the college and coordinating 
«^ with the Office of Financial Affairs expenditure of funds in areas affecting 
-the jurisdiction of the office^ ' i 

'G. Delegattpn of responslbllWles of the office as may be deemed necek.sary. 



^ ..R. Carry out additional respoaslbl-^tlGs as may be fieemed necess^^'y bi^;tte 
, ^ Pfesldei^ of the College.* . v ''l.^ ^ 

• • . ' 

I. To assume the responsibilities^ oV Ihe President of the College in his '- 
^sence . ^ ' 

■ • : , ^ ^' 

J.. 'Serves, as arr ex-offlclo, member of a^ll faculty committees . • 

^ K.. In cases of short-term absences to recorrimend to the President t:he person 
^ to as-sume the responsibilities' of- the office, . : ' . ^ 

■ • , - • - •/ • ^ • . 4 

CHAPTER IV ^ ' CHAIRMAN OF .THE FACULTY 

He shall, be eleclied In the spring and take office the following fall of even 
numbered years.. He wkll be elected from among the full-ticne' teaching faculty 
for a t^rm of two y^ars with one consecutive reTelectlon possible; The holder 
of thi-s position will assume half-time teaching ?nd tialf-tlme admlnijStratlve 
re'sponslbllltles for the ciuratlon of the office. ' Funds will be made available 
to provide ^Uialf^tlm'e teaching replacement for the Chairman In his/her de- 
partment. . ^ ' \ 



r 



In the Implementation of established-college policy, the Chairman of- the 
Faculty will be responsible to the Vice President fo^ Educational Affairs; In 
the developing of new policy, he will be responslbld to the Facility. 



\ , The resources of the Office of Educational Affairs will be available to him 
^ In carryl'ng out his duties. Shoufd his respo/islbllltles as Chairman, of the 
Faculty require his Involvement during the summer, appropriate financial 
arrangements will be made. ' " 



<' 
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The Chairman of the Faculty will assume the foUowLng respdnslbllltles'r ' 

I A. Chair all Faculty Meetings. ^ ' . 

' • 

B. Arrange, In consultation with the Vice President for Eduoatlonal Affairs 
and the Faculty Council, the agenda for Faculty , Meetings . 

C. Serv6 as Chairman, of the Faculty C3uncll. . " 

. h\ Meet regularly withjhe Vice President and Deans to discuss ed.ucational 
policy, curriculuiji^'^etc. ' . . ' . 

E, M^t regularly wtth the President's Advisory Council, • 

F. Serve as ex-off iclo member of all faculty committees. 



G. Coordinate an annual rjevlew ^nd evalua"tlon of the work of all faculty ' ^ 
^ committees. " * ,i . 

- > : . ' 

^ H. May serve as inlermedlafy at the request of a member of the jfaci^lty, 
administration, or studen-t body in a grievance case' 

• (Approveti by the Board of Trustees, October 4, 1974) • 

CHAPTEI^V ^ FACULTY ME-MBERSHIP AND AUTHORITY ^ 

Faculty membership Is specified }n the Rules of Procedure' of the Hartwlck 
College Faculty, (refer to Chapter VIII, Section 1), 



Subject to other provisions 'In the College Bylaws, and to the ultlmate\uthortty 
of the Boamiipf Trustees, ^he Fa'culty shall have the responsibility to set a'e^edemlc 
standards, mddlfy thte existing curriculum^ develbp new courses of study, ar^d 
fix reqxilrementjs/for graduation. In all other matters pertaining to the acader^|q 
Interests of-tlie"College , the Faculty shall have the authority "to make recomme^da-. ' 
,tlons to the President, and through him to the Boafd of Trustees. (Bylaws, Article VIII, 
Section 2 as revised February, 1975) 



The Faculty and Board of Trugfees have both endorsed the "Statement on Govern- 
ment of Colleges and Universities" as prepared by the American Council on -Educa- 
tion, the American Association of Unl\rerslty Professors, Vnd the Association of ' 
Governing Boards of Universities and Colleges ' . 

/ . \ ■ . -i 

When a member of the Faculty accepts an appointment from the Board of Trustees,. ' 
he. thereby contracts to -conform to all regulations adopted by 'the Facuky and Board.' '. 
Membe)-s of the Faculty are expfected, as part of their nori^ial work, to serve on 
^such committees as the President or Faculty may designat^, and to give of their 
'time freeli«»to students/ Teachers should post publicly a regular schedule of con- 
ference hours so that students may know when they are available for counsel and 
assistance. ' r ^ 



CHAPTER VI FACULTY DEPARTI^NTS ' * 

The Faculty consists ©f seventeen academic d)ppartments:- ^ ^ ^ 

Art . V ' Modern and Classical Languages 

Biology and Geology . I^uslc^ 

. Chemistry . . ' - Nursing » ' * . 

Economics ' Philosophy and Religion \ * . 

Education • ' ^ ' Physical Educat4bn ^ ' 

English Physics ' > , . ' ^ 

History , , ^ ' ' Political Sclehce 

Mathematics * . ' * Psychologi^ 



tlc^ 



Sociology and Anthropology 



'ift^ppqlntments to' fHe chairmanships gf departments are mad^e by the President 

of the.College in consultation with the Dean of the College/ effective for perl6ds 

of three y^ars. The term of office usually extends from April 1 of the year^f 

appointment until March 31 of the year In wh,lch the^term of 'off Ice expires / An . 

exception may occur In the event that a new faculty '"member Is appointed as a 

depai;tmq|it chairman In which case his term begins wlth^hls date of employment 

at t^e college which Is usually September 1.' The principle of rotation may be 

employed. - ■ . . ^ 

■ 

Respohslbl'lltles of chalrm^n'of departments: 

A. To supervise the instruction of the dejiartment. 

B. tol^ecbmme^^ changes to the 'Division. 

C. To hold regular departmental meetings.. 

D. To supply departmentqkl material 6n coui^ses to the D^an dMfie College 
for the college catalog. \ ^ " 

E. To cooperate with the Dean ^f the Coljege and division chairman In 
seeking, Interviewing, and evaluating candidates for the department3l 
staff / and to make recommendations to the Dea^n of the College for sub- 
mission to the President. 

/ ' . * ■ 

F. To cooperate^ with the Dean of the College^tS assigning fclasses , balancing 
the size of the classes, and coordinating VK^work femong seellons of .the ; 
same coursp . ^ ^ 

GVTo prepare a departmental budget, which Is given to the Dean of tfi^ ColJ^ege 
for submission to-the Director of Business Affairs. and Budget, who In turn 
submits It to the President. 

H. To'submlt requisitions for needed departmental expendable supplies and 
Instructfonal equlpment^to the filislness Office, and to arrange for any 
part-time student help.* 



I. To. approve, after consultation With the^departmental staff/ bo€)ks, and 
materials for departmental courses, and to keep the Bookstore Informed, 
of thpse requirements . * *" ^ 

J. TC approve and- submit requisitions for new )Dbok purfahases for the Library 
'through the Library Staff. ^ * * . • 

, ■ • ) 7 • - : 

K. To sup^ervlse the organization of course sylla^and their .revision, and 
. when requested, to submit a'copy of each^course syllabus to the offlcfe ' 
of the Dean of thef Cbllege. . • ' ' ' 

- • . • ■ • ' ^ • • . , ^ ^ ' , 

L. To take an annual Inventory of supplies Md equipment. ' 

M^Tp submit repgrts to the Dean of the College upon request. 

" ' * . * ' ' \ 

'^J. To review and eva^uatevperlodlcally m^embers of his depar4:ment for the - 
purpose of making recommendations for promotions, tenure and separation^ 

^O. To advise and covinsel students In hl§ department.. He may-assign students , 

to faculty mem'bersTrThls department for Advising and counseling purposes,. 
^ but the ultimate responsibility Is his . * . ' 

When members of the teaching faculty are assigned to administrative duties, 
the tenure^^per^a^nTnb ta th-e teaching faculty Is' not applicable to thfe administrative 
functions . , ** ' ' ' , 



CHAPTER VII - CHAIRMAN OF INTERDISOHiLINARY 

. * AND NON-DEPARTMENTAL CITrRICULA' 



The Chairman Is appointed by the President of the College In qonsLLltatlon 

with the Deaji of the College, ordinarily^ from among the full-time Ha^^ick 

teaching faculty. He wjil teach'departmental coiirses but will be expicted . 

to teach Interdisciplinary courses as well. However, hfs tolal teaching load ' '"^ ^ 

'vvlll be reduced by one course per ye^r, as is the policy wlt^department chair- 

men, he will receive an additional yearly stipend similar to mat received by 

department chairmen, ^nd he will .normally be appointed for a three-ye'ar term. 

- / " . ' ^ ' ^ ' ^ \' 

Th§ chalrman'.s specific duties shall Include the followlnq- 

■ • - ' t • 

' A. Tq supervise th^ offering of lnterdlsclplln3*ry and non-departmental courses 
(does not Include divisional courses). 

B. In conjunction with the Committee on interdisciplinary and Non-Departmental 
Currloitte; tO' formulate a theory of Interdisciplinary study, and to develop 

a sound program of Inierdlsclpllnary study based upon that theory. 

C, To; recommend course changes to the Complttee on Interdisciplinary and 
/ Non-D'epartmental Currlculg arid to the Divisions. - ' . 

/D^'To serve as chairman of the Committee on Interdisciplinary and Non- 



- 6 - , . , 



Departmj^mtal Curricula. 



E. To supply material on interdisciplinary bourse* to the Dean of the College 
for the college catalog. , ^. ^ ^ 

F. In consultation with the Dean df the College, the Commjltte^ oa Inter-, 

/ .dlsclpllrlar^ afnd Npn-Departmenteil Curricula r and* the. appropriate division' 
and department chairmen, to make staff assignments for interdisciplinary ^ " 
^♦"courses . 

/ * . ■ ■ • ■ . 

G. Tp wopk-wlth the Committee on Interdl^lp-llnar.y and Non-Departmental 
^urrLcula-ln preparing a budget and In distributing funds to the, various 
Interdisciplinary courses. , ; 

H. Tq a%5rove and submit requisitions for new book purohasefe through\he 
library staff. ^ ' - ' ^ - * . 

I/. To subm-lt reports to the Dean Of the College uponVequest. ' \' \ 

. ■ ' j'i lo review and evaVate periodically faculty members* work in Inter- * 
^ \ ' . / / disciplinary teaching and to have a ^olce In recommendations regarding 
" f/' ' promotions, tenure decisions , and sale 

^ i, K;, Wl^h the cqmmlttee, Jto review regularl^CtJje opefatlon of program and' 

^^L^ of his office, and to recommend cha^nges In'the light of experience. ' 



(Atiopted by the poard of Trus'^eesT February*2/1973) 

•< ■ ' . ■ 'V ■ ■ . . 

CHAPTER VIII • • - ' . HARTWICK COLLEGE FACULTY 

RUU#OF PROCEDURE 



IndlV^es Revisions- to June 1-975 



Preamble 



• The faculty of Hartwlck College, One<:>nta ^ iN^BW York Under thp aUthSrlty^ 
4 vested in It through the^ Bylaws o'f the. Colle.ge; -^hall conduct- Its business 
according to the following rules of procedure. 



. <• • Article One '\ ■ ■ ' ' * « 

\: > Me'mberslTit) .- J 

section 1 . — As provided in ArtlclerV^^Se6tl6n 1 ; of' the HartWrci^- Q^^ . 
BylVw^, "the Faculty shall consist of ttje^ PresideoV^fhe Dean'of. tHe iSollege, 
the fu>^-tlme members of the Instrvictioiial staff, and sucH others 45 arrdeemed 
In gxceVtipnal cases, appropriate , by the President" . These, oth§rI^?S^Dean 
of Spec la,l Programs* Associate Dean-of Special Pro"gfams , ^Coordinator^ 
Instltajitlonal Research, Director, of Museums and .pfc©fesslonal;me*nbers of the 
Library staff. . ' ■ v- • 
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Voting ^nembers of the Faculty consist of Jul! time memlDers of^the feaehlng 
facAjl^y Including persbns op l(>ave and.fuH time replacements serving for an 
.entire acad«eml(ifyear, members of the professional Ubraty sta^, and adminis- 
trators deslgnaipd *y the Resident as ixiemberjg^f Uje Faculty. Exgluded frgm., 
voting mem'berAip are persons servlrTg'^fdr oirlyVr^or two terms, of ^n/acad^Hitl: 
year and part-time teachers." .• * ' ' , 

' : ' ' i ■ Article Two - . ^ 

'. . ' ■ , : ■ 0^ ' ■ ■ 

■ - . Officers , • ■ .'• • - 

• ' ' ■ > ■ 

* ■ • ■ 

Section 1 . The Chairman of the Facility^, shall preside over meetings 
of the Faculty or designate a replacement" to preside In his place-. '\ 

Section 2 . -if' The Registrar of the College shall serve as.Secretary to the' ^ 
Faculty. ■ Th^ Secretafy* to the F^§culty shall keep •minutes of all meetings;- ' . 
Minutes shall be -kept on f lie by the-Secretary 'and shallije available for 1 
Inspection by all members of the Faculty, and Board of Trustees. ^ . ^ - 

\. ' 'Article Tttree \ \ ^ . . • \' 

' Vieetings ■ . ^ , ' ^ \ ' - 

Section 1 . — The Faculty shall hold at least two regulax meetings during ' ' 
each ten-week term of the Academic yfe^r. TUie Presid'ent, Th^ Dean of the 
College or the Chairman of the Faculty may call* special meetings o^the 
Faculty. Ijjpon >vrlttGn requ^,t of at least ten membfers !of the Faculty,, a 
special meeting of the Facu/ty shall be caited by the President, the Dean 
of the CoUege^or Chairman of the Faculty. ^ ^ ^ - 

Section 2 . To^ transact JduS Iness at a- meeting^of the'Fapulty, a quorum - 
shall be present. 'A- quorum, shall con-slst of fifty "voting members of th^ 
Faculty as defined In Article One. 

Section 3 . Agenda for meetings of the Faculty S'hall be prepared by 
the Chairman of, the Faculty in consultatloh with the Dean of the Colle'ge and- 
Faculty Codncll.\ The Faculty Counc4l may^ by majority vote, include items 
of business on^the agenda. BuWnesS not Included ot^ the agenda may be 
Introduced Vom the flo6r by anyViember of the Faculty ^under New Business • ' 
at any reguJa<meetlng. • • ^ ^ * 

. Section 4^ — Except In cabes of special ragulatlofis having been.adopted 
In these Rules of Procedure or at official meetings o&^th/? Faculty, business' 
shall b^ transacted in accordance with Robert's Rul/g oj Order . 

SecUon 5 : Special regulat'lons pertaining to the cpnduct of faculty meetings 
. A,. Proxy votes may* not be cast du/lng faculty meetings.., ^ * ^ ' 

' • . - • , (Faculty Minutes, May 9 /'1 969) 



B. Faculty Meetings durfng the academic year will be held every two. weeks 

^ on Mondays, from 5'00 p.m. to, 6:30 p.m. ' ' - 
' * ^^^-v ^ ^ '^(raculty Minutes', Novcrfnber 1 / 1973) 



>C. Wti^ever a^m^^^ to adjourn or to lay on the table ts raaS'/it. shall b.f : 
, 'in-order for objections ta be made, the time to be, no. .more than one minute 

■ f and .for.,rebutlals to be made to. the • objections , for'no' more than one ■ 

,. additioitial minufe. • . ' \ ' .. ' 

. ^' - ^Faculty Minutes, ^bruary 4.V 1974) , 

D. Proced.i^r^s for faculty elections utilizing the ecclesiastical, ballot: 
A majorltif vote i3-required for election on any ballot. - ' 



\ 



Fbrstiiallot. — On the first ballot each faculty m'e ruber may vofe f or / : 
one p^erson fpr eaeh position to -be filled, hut may not cast'mbre " 
than one vote for any one candidate.. " 
\ ' ... ► . ' ■ ♦ 

Sedqnd ballot. ^- The second ballot shall^consist of 'the name's receiving - 

i- t^ie highest nurfibef of'votes on 'the first ^?allot so that -there are three 
^ timeis as many nominees as there are vacancies remaining. The 
/humerical r^stilts for" these nominees on the first ballbt' shall be^ 
./^;afnnounc5ed before proceeding to the second ballot. « 

.Third ballot. — The thirc^ ballot shall be; the sam^ as the second except ^ 
•sthat there shall be twice"as"7nahy nominees as there are <^a6ancies ^ 
{ remaining. : „ - ^ 

' , . '. ■ ' ' • 

F.ourth 'and s^uccefe'ding ban On the fpurth an^ succe.^dlng ballots. \ 

' the name o^the per^son receivir?g,the fewest^^^^^^^ of vf^tes in the 
third and 9<fcceeding ballot^^&hall b^ drdplM election occurs 

^or each vacancy. . • * ^'v . 

' ' ,v :V (Adopted Inarch 4v ^ 

■ ' . iRevised May I 



Article Four 



. ^ • ; 'i iF acuity Organizationa l . 

.•Sec^2nJ., -- Academic departments bf the Faculty shall be organized t^to' 
three divisions: Humanities (Art, English, Modern and Classical Languages , 
Music, Philosophy and Religion) , Physical and Life" Sciences (Biology and 
Geology,. Chemistry, Mathematics, Nursing, Physics), and Social and • 
Behaviora-l Sciences (Economics , Education, History, Political s'cience , , 
Psychology, and Sociology and Anthropology) . ' - . ' . . 

a.' Divisio^i^ are responsible -for (1) considering curricular matters which 
involve more than: one dep'artment , (2) establishing requirements for 
majors within a division, (3) reviewing proposals for adding and 
^ dropping courses to avoid duplication and overlapping, (4) making 
. judgments conceirntnrg programs deemed^essential for tbe liberally 
educated Btudent ancJ recommending such judgments to the Faculty^ 
Co^cil and to the Faculty . 



A 1. . voLCb L.dst snail De necessary for elect^nn 

•■■ IctfdTou'ah J""'^V'*K " "^"^ '^P'" 1 Of Z year 

■ 3 ^f;^ '''•'°"3\Mfrch °f he second y,ear.. Neither the cha'lrtndTi nOr . 

' c. The^|iuties~-of the division chairman shall be (1) to act as-liaison • 
between the members of the divisioh and the Dean of the College. ' 
■ i'? 'faking and receiving recommendations affecting subject fields 
• witl^m the divisior^ and (2) to assume leadership in helping he 
. divjsion to discharge, its responsibilities as stated above (Nothing • " 
* ^"JfJ^^^--\of-duti.softhedivisiohchairmanas.inten^^^^^^ ' • 

De^n of the College or the President any matter affecting the member's 
duties or personal Welfare.) , memoer s 



i. The duties of the^division vice ct^airman shall be (1) to serve in tha 
-al,.ence of the division chairman as presiding officer of the division 
(2^to assume the.position of chairman for the balance of the term' if the 

■ Id no T""'' *° ^^-^^^ the chairman re- " 

, gardmg divisional matters. If the position of .vice chairman should 

toTewVf^rThe'' baf'" ^'T f ^^^-^^-^l elected by the divrsion 
■ for . no / 1 °^ ^ ^^^^ Phalrman elected to serve 

tn tw r '"'"^ election as vice chairman 

to two subsequent and consecutive terms. "ciijrman . 

' week term oTthp''' 'h°'' ''''' regular' meeting during eaoh ten- ' 
week term of the academic year. Upon written request of at least five 
members of a^ivision, the cha i.rman.shall call a-meeting of the divisTon 

'cofw Ch ' '^'^^k"' ^^"^ ^° ^--.ident. Dean oite 

College, Chairman of the Faculty and Secretary to-the Faculty. The 

avaUa^l' f ^^^^^y shall keep-on .file minutes , which shall be 

available for inspection by any member <pf the Faculty or Board of 
_^i* s cee s • 1 . » 



„f , r°^'°," r=="ltLCouncU sHall consist of the President the Dean ' 

Facullv at Zn. 1, '""'f '0"=. ^nd three faculty members elected by the 

representluve L.ed '? ' ""^'"'^ '° "^"^ ^ divisional 

gramed tenl ' "T'"''"''' notification tha, he.or she has been 
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' • . ' t ■ . • .• ' * 

The term of office for membership on the Cou'hcir shall he t^o yeaVs/,. 
. Elections shall be condupted in the ^onth of March; the election of member 
by the divisions shall take place in even-numbere^d yea-rs, and by the Faculty 
at-large in odd-humbered yo^ars . Terms shall begin on April 1 . A member, 
-shall be ineligible to serve more than two cons.ecutive tef ms . The Council 
Ashall el^ct from-among its members a secretary who shall keep minutes of 
all meetings^. / ^ , : j » 

•The Council shaLl hold at least three meetings during each ten-Week term 
\ of the academi'cf year to discuss interdivisional problems , committee reports;, 
.curricular matters, academic policies, and long range academic planning. 
The Council shall act Opon recommendations from tilvis ions', departments, an^ 
cpmrnitte^is^regarding changes in curricula and shall recommend, to the. Faculty' 
' proposed changes in graduation requirements. The CoaM'cil shall advise the 
Chairman of the Faculty in the preparing of agenda for'^meetings 'Of the Faculty. 

. , ' Article Five' • 

Standing Committees • * 

Section 1 . There shall be the fo^llowing standing committees and such 
•other'^ as ghall be established from time to time- " 

t ■ ♦ - ■ 

Academic standards , 
N Admissions and Financial Aids . ' ' 

>v , Athletics . • 

/Committees - . . 

Convoc'htions 

Faculty Salaries and Budget " 
« ' • Indlvidjual Student Programs " - , 

i " ' . Interdisciplinary and Non-Departmental Curricula - 

, ^ ' Llbr^ary \ . ' / 

Planning Council V - 

c , . Student Affairs ^ 

^ " - Teacher Education ' , " 

^ Section 2 . There shall be six facult^^ members on each stcTnding com'- 

mittee., except for the Committee on Teacher feducation and for the Committee 
on IntefdiscJ-plinary and Non-Departmental Curricula during the Fall and 
December Terms . Members'of the 'administration without faculty status shall ' 
be inejigible^to serye on standing committees • although they may meet, with ' 
committees in an advisory capacity with the exception of the Vice Presicjent 
lor Planning and Development who shall be^a voting member of the Planning ^ 
CotinciK Each faculty member of a standing committee-, except>/for>the Planning 
Council and the Commi^ee Qn Interdisciplinary and N*on-Departmental Curricula, 
shall be elac-te^d for a two-year ..term . No member of the faculty shall be eligible 

to serve ^on thh same standing committee, ior more than two consecutive terms. 

\ ■ . ■ • • • 

/t> *i . ' • • _ . •• • 



Terms shall be^sf^gered so that three new members are elected, eacfi year ' 
^ac4?ordtng to thejpfocedure described in .Sections Three , Six and Seven^ gach , 
*membe||-'s te'rm ^all begin at the opening of the Fall Term, except* for the Com- 
mittee orf Interdlsctpliaary and Non-Departmental Curricula. In the case of 
■the Committee CHI Interdisciplinary and Non-Depaiy:mental Ci!irricula, each. 
. member's tej^rfi shall begin ^it the opening of the Fall rerm and shall expire 
at- tile end bf the Third TDecerrfber Term following election.' 

Each standing committee shall elect from among its member^ a chairman 
who shall serve in that capacity for o^ne year except in the case pf th^ Com- 
mittee on Interdisciplinary and Non-Departmental Curricula the" chairman is \ 
appointe^i by the President in accordance with a policy adopted by the Board' 
of Trustees on February .2 / 19^^3.. ( .^e,e Chapter VTl)'* . ' 

. The President, I^an of the College and Chairman of the Faculty shall be 
ex pfficio members of all standing committe'es. The Registrar shall be an ex 
Q^f^c^Q/ non~votir^g advisory member of the- Committee on Academic Standards; 
he shall coordinate. the work of the Committee and implement its ^iecisions. 

^ No member of the professional library staff shall be chairman* of th^ t'om^[ 
mittee^on Library, nor shall any member of the department of Physical Education 
be chairman of the Coram'ittee on Athletics . ' * v 

Section 3 . \ The Col^ittee On Committees shall be elected in April of 
ea:ch year. Each division shalLelect one member to the Committee . , The 
Faculty shall eject the other three me'mbers at large.* Election shall be by " 
secret ballot without nominations. A majority of votes cast shall be necessary 
for election. 0<p5 week prior to the. May meeting of th.e Faculty, the Com- 
mittee on Committtees shall publish a slate of candidates^or committee 
memberships which are. to be filled. , At the May meeting, '^i^om^inations may * 
also be made :from the floor. Election shall be by written ballot; a. majority 
vote of those voting shall be necessary for election. 

- Section 4 . The Chairman of the Faculty Committee on Committees shall 
transmit to the Chairman of the Board. of Trustees nominations for'faculty 
memberships on Trustee committees. The Facultv^^^hall each fall, no later 
than NovejnbeP 1, select its list Of nominees at a faculty meeting. The Com- 
mittee on Committees shall eaqh fall draw up a slate of candidates' for faculty 
positions on trustee comjTiittees consisting of one and one-half times as many 
names as there are faculty places to fill. This slate shall be published at 
least one w'eek prior to the meeting of the'Taculty at which the electron is to. 
take place. Nominations may also be made from the floor. The Faculty vghall 
elect a slate consisting of i^ne and one-l^lf times as many names as there 
are faculty places to fill. . ' . ' . ^ ' ^ 

' Section 5 . The Student Senate may elect Uno students to serve for one- 
year terms on each of the following committees: Acade'mic Standards, Admissions 
and Ftnanci^l Aids, Athletics, Interdisciplinary a,nd Non-Departmental Curricula, 
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Llbrary, -Planning Council, and Student Affairs/ The^Student Senate may elect ' 
fdur student? to serve for one-year terms on the Commi'ttee 'on Convocations.' 
'The term of students on these committees shall coincide with faculty ^terms , .|' 
which begin with the fall term. (See Section Two) Student members'shall have ' 
all of the rights, privileges and responsibilities of faculty committee'members , 
Including the right «to^ vote . Two officers of the S.tudent' Senate shall serve ex 
officio noh-voting members ot,the above 'committee?.. Student positions on ' 
» faculty committee's m*st be filled*by OcfcJber 1; if a- given position is not 
filled by the Student Senate by that deadline; -the position shall re.main vacant 
urititthe next F^ll^Term. In the event that a vaca.ncy occurs during the term 
of office, e .-g. ,' through resignation, withSr^al from, college , participation 
in off-campus programs, and^d on, the Studei^t Senate shall have an^opportunity 
.to fin that vacancy for the balance of the term of office. 

. - • ■ \, 

Section 6 , The Comlnlttee on Teacher Education shall consist of^six 
elected members and the Chairma^i of the Department of Education who shall 
■ serve ex officio, * > - 

Section 7 , ~~ The Pla^nning^Councll shall consist of the President, the 
• Dean of the.Callege, the Chairmaxi of the Faculty, the Vice Pres ident for 
Planning and Development, one faculty member elected by £ach of the three 
divisions and three faculty members ejected by the. Faculty Trom a slate of 
six facylty members nominated by the Committee on Committees, and two ) 
students. The term-of office for membership on the Council shall be two ' 
years; eleVtions shall b,e conducted in^he rponth of May; the election of k ' 

members by the divisions shall take place in oad-numbered ^ears; and^y 
the Faculty a^if-large in even-numbered years? a member shall be ineligible 
to serve more than two consecutive terms. Each m^ember^s term^ shall begin 
at the opening of the Falf Term. ' * - 



1 



' Section 8 . -- Each standing committee shall'hold at (least o.ne regular 
m^ertn^ during^ each ten week term of the academic yeari. Additional meetings ^ 
be called by the chairman o^- shall jbe called upon v(/ritten request of at 
. " least thre^ committee members. 

, Section 9 . Standing committees shaU deal with matters coming under 

their jurisdiction as set forth in the I acuity Manual. Each "committee shall 
annually review its statement of responsibilities and. functions and report to 
^ fhe Faculty any recommendations to modify functions and responsibilities. ' 

» Section 10 , ^- Written minutes of all committeevm.eetings shall be kept. .-^ 

Copies sha-ll be sent to the President, Dean of the College, Chairman of the 
Faculty ^nd the Secretary to the Faculty/ The Secretary shall k6ep minutes > 
on file foranspoction by members of the Faculty a?id Board of Trustees. Each 

^ standing confmittee shall report to the Faculty at least once during each Academic 

year. * , ^ 
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Section 1 1 . In the, event ©f a vacancy on a standing (jommlttee , a 
candidate to com^lete'the unexpired term shall be nominated by the Com- 
mittee on Cotrvmittels for consideration by the Faculty at its next meeting. • - 
Members ©f'the Faculty who complete such an unexpired term shall be 
eligible for election to'a full term. . , , 

^Article Six 

* 

- Special Committees . 

Section 1 . — Special oommittees may be appointed by the President in 
consultation witt\ the Ddan of the College/ -Special committees may also be / 
established by. vote of the Faculty. The President and Dean of the College. . 
shall be ex-officid members of all special committees an^ shall be sent 
minutes of all meetings. . < 

, Section 2 . -- the Committee on Appointments, Tenure and Promotion Which 
is an adv-isofy committee, t.o the President, shall co/ns'ist-of th'e.Dean 61 the 
.College (Chairman),. Chairman -of .the Faculty ( ex-officio ) , and four tenured . ' 
members'of the Faculty who hold the rank^of senior p'rofessor^or professor. 
A faculty rnember'^shall be eligible to serjve immediately upon formal notlfioa-, 
ticyi that he or she has been .proijioted to the rank of professor. The term of 
office of this ..committee for a member of the Faculty shall be two years-ahd 
no member of the Faculty shall be eligible to serve on the Comm-ittee for more 
than two consecutive terms. The Faculty shall elect two of their members 
each May by secret ballot. A majority of. votes cast shall,, be necessary for'' 
.election. At all times there shall be on the Committee a representative from . 
each dIv4sIo^ of the faculty (Humanities ,■ Physical and Lifp Sciences, and 
, Soclal'and Behavioral'Sciences) , .and elections shall be conducted 'in such a 
manner as to achieve this requirement. In the event of a vacancy, the faculty 
shall' elect a candida-te at" the earliest opportunity '.. 

Section 3 . The Committee on Appointments, Tenure and' Promotion shall 
receive recommendations for promotion, tenure and severance in writing from 
the (bhairfnen of ^11 instructional departments . Chairmen shall consult with 
tenurod members of their departments before making recqmmendations . 'The 
Commi,tteei on Appointments, Tenure and Promotion shallmeet with^ the President, 
and consult with each chairman before making 'fina^l decisions. Each chairman 
shall be apprised of Committee' decisions concerning his department prior to 
decisions being announced. If the President vetoes a Committee's decision, 
he shall explain to the Committee his reasons for his decisiiD^^i^^r^^ 
who^c contracts are not renewed aire to be given reasons, if they request tbem, 
in gonftdence, by a member of the Committee if it has voted for severance or 
by the President if he* has reversed a Committee decision to retaln-an instructor 

|jrhe Committee on Appointments, Tenure and Promotion shall from time to 
time revjew pdliGlos and procedures fot recruiting and appointing faculty as 
well as administrative members whose. pos Itions pertairt' directly to academic 
affairs. This statement applies to all faculty positions, department chairmen^ 
and administrative positions such as Dean of the College, Deaif of Spocle^l 
Programs, Associate Dca.n of Special Programs, the Registrar, the Director of 
Admissions, the Dlrtctor of Libraries; the Director of'Musucms, arid the" 



Audio Visuals . - 

vacancies for the above positions occur, the Committee shall be 
'd by the Dean of the College qt the President. Members of the Com- 
shall be consulted if possible when candidates are under consideration, 
iltteo members may submit recommexidatlons concerning candidate^ to 
Department Chairmen, Chairman of the Faculty, Dean of the College and/ 
the President.- ^ . , 

Article Seven ' ^ 

. Amendments ' ' 

* • ' ' 

I B • 

Section 1 , The Faculty^may amend these Rules of Procedure by a majority 
vote of the me^^bfers if the proposed change Jias appeared on the published agenda 
at least five days prior to the meeting. ' 

Section. 2 -. --'Tb6 Faculty may amend these Rules of Procedure by a ninety- 
nine percent majority at any regular meeting. - ■ 

(Rules of Procedure .Adopted by Faculty, 
. ' ' Apri'l 22, 1969) 



CHAPTER IX , Unctions of standing committees 



" Committee mombors are elected by the Faculty in ^ccsordance with the^ Faculty 
Rules of T'rocedure./^ Members of the Admipjtistratlon without faculty membership 
do not serve as regular members of commlttees;*however, th.ey frequently meet ^ 
"^Wlth committees in an advisory capacity., - * ^ • 



The President and Dean of the College and Chairman of the Faculty are ex, 
officio members of all committees and receive notices of their meetings and. 
minutes of their proceedings. Minutes of 'all meetlngs-pire also sent to the 
Secretary to the Faculty ^(Registrar) , wh© keeps a permanent file . 

When s.tanding committees of the .Faculty make policy decisions Jn behalf 
of the Faculty, these decisions shall be published through campus mall. 
Publication Is construed as notification of the- Faculty .. • . " - 

When a faculty member believes that the Committee has exceeded Its 
authority and/or raised questions of principle which should be further evaluated, 
then the faculty member may request that the matter In question be placed on 
the agenda of the next facul'ty meeting. This request must 'be made within ton 
days of the publication of the decision. Tho-rcfquest for Inclusion on the Faculty 
agenda should bo made to any'of the following:' 

President of tho College ' Secretary to tho Faculty ' ^ 
Dean of the College Secretary of Faculty Couhcil 

Chairman of tho Faculty 
. ' . (Faculty Mlnutaa, April 6, 1970) • 



A. Academic Standa rds ' ' . ^ » 

■ , . , # . _ •■ 

The Committee on Academic Standards shajl act for the Faculty In matters 
/ pertaining to the evaluation a-nd credit system and the student's'felationship 

to this system, and sha-ll develop and arflend policies and procedures' per- 
• tainlng to. this general area,, examples of which ^re: - ^ 

,1 Considering students for academic dismissal'. ) ' 

2. Considering faculty requests for grade changes. . 

3. Acting as the representative body of thQ Faculty -to authorize individual 
exceptions to specific college policies such as: 

a. final yeaj is residence rule /. " ^ * ' > 

h. meeting of area' requirements for gradUBjien; . . 

c. waiving standard requirements for attendance at other Institutiojis 

for'credits \ . ' 

4. Considering and Implementing policies "on transfer o^' grades "honor ^ 
points ; etc . ' ' • 

- 5. Exercising jurisdiction over types of trams cript en'tr^les. Nothing in this 

statement shall be construed to l^e -authorizing the Committee on Adademlc. 
Standards tc^alter grades or to change faculty policies. . * / ' 

. 6. Reviewing academic policies pertainjfig to class standings and other - . 
/ ^ statistical grading information. • ' ^. ' , , . v 

. The Committee shaill review.^c^derri'ic regulations and shall recommend -to • 
; .the^Faculty changes in Faculty ryles (or "regulations"), concerning the ' 
' evaluatlQri and credit system, graduation requirements , and*^ related 
matters . . , ' • * ^ 

^ ' , (Faculty Minutes, January 18, 1971) * ^ \, 

. The. Committee on Academic Standards- shall implement the following ' 
faculty policy: ! ■ ^ , ' ^ 

A student should have ^©tection^agatirist prejudicial and capricious 
grading. Thejollowing policy is^establlshed for reviewing complaints 
about end-of-term grades.: the stUjjlent shall first consult the professor 
Involved; If no agreement is reached; the student may then brlpg his ' 
case to the Committee on Academic Standards . The Committee shalL ' . 
serve as a review board, and if a change seems justified, the Co,n}/ 
mtttee shall>^ empowered to recommend to the professor a change 
of grade. • \ - \ . • ^ 

, (faculty lOlinutes, May 14, 1970) ' . 

L Admissions and Financial Aids ^ * 

The Committee serves as a liaison between the Director of Adm\s^ions 
and-the Faculty. Recommendations, suggestions and ideas relating 
to admission are considered by the Committee. Goals, p'olicles, and^ 
procedures are established by the Committee In consultation \A^lth the 
Director of AdmlsslKins^ , ^ * ' '* ^ ^ 
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Tlje Director of Adrhlssions implements policiesf; the Committee is avail- 
able to asslsf iii policy interpretation. • , ^ 

AH requests for readmiss Ion are received and reviewed by the Director of 
Admissions and his staff. Petitions asking to return fi-Qjm voluntary wlth- 
drawaior academic dismissal are acted dn by the (Eommlttee^. When dis- 
cussing cases, the Deaij of the College- of his representativeffrequently 
•meets With the Comlnittee i * • 

/ 

The Committee has a similar liaison function between the Director of 
Financial Aids and the Faculty. Recommendations, suggestions^ and • 
Ideas relating to Financial Aid are cpnsldered by the'commlttee . • Goa-rs, 
policies and procedures are established by the Committee In consultatlp'n 
with the Director of Financial Aldsan^ the Vice' .^resident for Flnancla^l 
Affairs. . ' ^ . - , . ' 

.^he Director of Financial Aids Implements policies; the Committ'^e'is' 
-available to assist in policy interpretatlont ' ' •• 

Sc. Athletics ' - . ' • 



• . The Faculty is j^&pDns'll?le for d£ftermlhlng policies and procedures 
through th^ ©brpmlUee on Athletics . The President of the College has 
fclnal responsiblltty for ej^ecutlon - and enforcemer)t, Including control 
over the atHletlc-biidget . • ; 

(Board of Trustees , February 4, 1956) 

Thp Faculty, through the CommitteKon Athletics, In cdortHoatlon with , 
the Chairman ofj^he Department of Physical Education, shall: 

1. Determine policies and procedures governing the ^artwick (CoUeg^ 
Intercollegiate and Intramural athletic program. ' ^ 

2. Make revisions In athletic policy wheneveV these seem required. 

3. Receive from the Chairman of the Department-of Physical Education 
In the lattef's personal appearance a written report on the athletic 
prograrti In each of the ten-week terms. This report^hall be received 
as Information, 

4 . Encourage and promote high standards of collegtate. athletics and 
scholastic achievenjg 




' Statement of Athletic Policy at Hartwlck College 

Intercollegiate and Intramural athletics at Hartwlck College are an Integral 
part of the physical education program and, as such, of the overall educational 
program of the Institution. Interccfllpglate^athletlcs serve as a laboratory In 
which students^may gain practical experience as participants and observers. 

The alms and objectives of the program are: . ' 

1. To provide an, opportunity for participation In jompetltlvp situations 
where athletic skills can be utilized and further dovolopod. • • 
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\« 2. To provide opportunities for Increased health and bodily ptowpss through 
tjie development oi strength, enduranc'e and neuromuscular coordination. 

The athletic program Involves- Intercollegiate and intramural sports for men ' ' ^ 
a;id women. The athletic program Is competitive in contrast t© required physical 
education, ' . - ' ^' 7 ns;;^ 

This prom^arngs .meant to have a cons^uctive Influence on the students and 
not to ex^prihem for the benefit of tfTTCollege or the Alumni, .' . 

,Hartwk:k athletes are to be .tr^ted like all other Hartwlck students as to*- 
admission, academic and)s(Wal feq<ulrements , . Recruitment and financial 
aid to ^thlete/S musjt be 1<ept wlthirf the philosophy of the institution, • - . 

- " , (Faculty Minutes , April s, 1970) 

D, Co'mmlttees « ' 

■ • . > : • .■ ■ ■ 

See Artlcle^lw, Sections three and four Jn Faculty Riiles of Prooedurt. . 

E, Convocatiians . •• ' • •• ' ' ' • * 

The duties and cesponsibllities of the Convocations Committee include the " 
planning, the promotlpn and* execution of cultural activities of the College 
such as lectures, demonstrations, festivals of arts , etc,, subjeatrto 
certain budget limitations an^ in cooperation with the various departments i 
as requested,- - , 

F". Faculty Salaries and Budget 

The'Committee on. Faculty SalcL^les and Budget meets wlthlhe President, and 
other members of.the AdmlnlstraftGn to advise regarding matters which have 
financial implications for the College, Of particular concern to the Com- " 
mittce are:- 

1, The College operating bqdget » 

2, Guidelines for faculty Increments I 

3, Plans for hil ling c j/ faculty, administration and staff, 

. . , .(Faculty^Mlnutes, April 9, 1973) 

The Faculty has recommended to the Chairman of the Board of Trustees that 
the. chairman of the Comfnittce on Faculty Salaries and Budget serve officio 
on the Board's Committee on finance, - ~ — 

The Faculty has further recommended to the Chairman of the Board of Trustees 
that another designee of the Committee on Faculty Salaries and Budget be 
appointed to the Board's Committee on Long-Range Planning, ' 

(Faculty Minutes, October 27, 1971) 



er|c ' 2;: 



-18- 



Cyndividual Student Programs* 



The ComiTilttee on Individual Student Programs shalTact foi: the Faculty, 
in establishing policies. and procedures for individually designed student 
programs for the degree. It shall act on- proposals from, students to " - 
• " establish their owq spebialeducation^l programs,, which may involve 
rjiodifications" of the graduation requirements. ^ ^ ' 

^(Faculty Mlnu-tes , September 30, 1^74) 

*H. Interdisciplinary and Npn-D'epartmental Curricula • ^■ 

•" . • . . . 

The-function of this committee is to. promote a-nd encourage the ,5j^velop-^ 
^ ment of Interdis'clplinary courses, regardless of When fhey^occTur. Specific 
. functionrs include: , . ^* . ' 

1. To' solicit suggestions foT'lnferdisciplfnary/courses fro*m all seg^meYits 
of the college community. 

2. To recommend to the Faculty Council specific interdisciplinary courses . 
to be offered for credit. - . ^ . 

3.. To prepare a budg/t to be given to the Dean of the College for submission 
to the controller. - 

4. To distribute its funds to the various interdisciplinary courses .in accord- 
ance with their needs. 

5 . To work with the ipean of the College and Department Chairmen to. find 
appropriate.staffforlnterdisclpUnarycours.es. 

6. To evaluate interdisciplinary courses and modify Jts offerings, if the ^ 
evaluation so indicates . . , ' ' ■ / ^ 

7. To coordinate activities during interim te'rms. . . ^ 

I. : Library / ' '■' , 

The Library. Committee recommends policies regarding the Qperation of 
the Hartwick College Libraries . The CommittQe-se'ryes as' liaison be- 
tween the Faculty and those members pOthe Administration (including; 
The Dlrector.of the LljDraries) directly responsible. for the Libraries.. ' 

J- Planning Coundil V V * i ' ; ' * \ 



y . The functions of.the Plannin^^Counpil shap;be as follows:^ 
V. I - To propose and review immediate and long range goals, programs, and 

priorities of the .College / - . 

' 2. To propose gulcfelines for the allocation, df resources . 

■ ^3. To sliggcst' ine^ns to 'achieve -the goals of the College . ... ' '. 

• 4*.^. To' work with th'e Committee on Long "Range jPlannihg of the Board of- 
■ Tr^stdcs.i -; * ' . ^'-j • ' . ; 

■ ■ - , To. wprk-wlth, appropriate adminlstrat>lve'offiCes , othOT faculty committees', 
. and .the faculty-qttrlarge In developing the on-.going master planning re:; 
. quired l^y^the ;J^ew YoVk ^tate Regents . ' ] 
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^ In an effort to^promote communication throughout the college community^ 
^ meetings, of the.Tlanning Council shall be' announced to the community In ' 

advance and shall be open to anyone wisYilng to attend. Agendas, when 
1" .possible, shall be aj^nounced In advance to the fcoileqe community. In 
■ an extraordinary case in which a. closed meeting shaO be deemed necessary', 
an affirmative vote by three-fourths of the voting members of the Planning ' ' 
CouVicll^shall be required tq hold a clos.ed meeting. Members of the college 
community attending regurar mee'tlngs of the Council shall be entitled tq 
speak to Issues under cons Ideratlon . /Only the following shall be entitled^,, 
to^vote, however: The faculty memtjers and students elected, to <{:he Council-,: 
the President, the Dean of the College, the Chairman of the Faculty and 
the Vice President for Planning and Development who shall serve as^ex- • 
officio mcmb/?rs In accordance with Section 2 of Article Five of the Rules . ^ 
' of Procedure . . 

' . (faculty Minutes, December 10, r973 ' ^ . 

' Amended, f^aculty Minutes, February 24 , 1.975' .. 

K. Student Affairs ^ ' ^ , 
. » . * . 

. The Committee is to act on behalf ol the faculty according to the Rules of 
Procedure In the Faculty Manual In regard to those aspects of student \\t% 
which are not directly academic . i . 

Among, the responsibilities of the Committee are: 

1. to act on requests from student^ organizations 'to the Dean of StudeVif 
Services concerning significant changes in co-currlcular, -social, or 
recreational activities . ^ ' ■ , . . 

2. To cooperate with the Dean of Student Services In establishing and 
enforcing guidelines for >^dlscipllnary action. • . 

3: Bp prepare for submission to the appropriate body or office any 

' recommendation which the members feel would benefit student life, 

4 .To review regulations which govern student life. 

(Faculty Minutes, April 19, 1971) 
5. The editor and business manager of a"ny student communication medium 
' shall be selected by the staff at a time sufficiently in advance of the 
resignation of an ojflcer to permit the new person to make a smooth 
transition In cissumlng respons Iblllty . 'All such appointments shall be 
subject to approval by the Committee on Student Affairs. When a staff 
does not make a selection, or such a sploctlon Is not approved by the 
Committal on Student Affairs, other nominees for thc^posltlon may be 
submlttcxi by Individual student?, faculty fncmbers. Student Senate or 
other student and faculty groups. 

(Faculty Minutes, May 16, 1973) 

. Trachor IkKjcation , \ * ' 

The Committee on Toachor Fdiicatlon acts on behalf of the Faculty by 

1. Drawing up recommendations 'for the selection of student teachers. ' • • 

Screening applicants for student teaching. — ^ • 
3., Developing, evaluating and promoting the Toachor Education Programs. 

(Faculty Minutes , May 25, 1 972) ' 



CHAPTER X •' / . ' ; ThI'fXcULTY MEMBER. AS^A' TEACHER 

■ • ' . / AND'ADVISOR -t; ■ ' • ' ' 

A.. Attendance afe fotmal academic occa^sions ^ * ■ ^ ^ . 

; All faculty are required to participate in formaL^qademic convocations sych 

• ♦ as the^cortvocation at the opening of tHe College year, Horiprs Dayv^abd- 
•Commencement. .Gm these occasions the proper cap/ hopd arycTgowriiltV . * 

• »appropriate to the highe'st' degree must jDe worn. /'i^^n^cademib'Costuraf 

Code and Ceremony Guide" publishe(tf^by the American Council on 'Education • 

• is used by Hartwlck College ^es the standard for. its convocations, at which* " 
academi(j.(egalia is required. Academic regalia .may be purchased or rented ^ 
through the Bus in^ss Off ifce . - - ' 



B; Academic Load \ ' . . , 

The norma,l instructional obligation under the 3-3 Plus system is eight courses' 
' per year.- In-the case of laboratory sciences the load normally Isix coursers : 
. per year. A department chairman's load .is -reduced by one course per year. " 

Occasionally, as-ah emergent;y measure,, faculty members may be requested 
to teach an. extra, course during the">ear. Such a course constitutes an - - 
overl^a for which compensation is received the same rate as summer 
coursts. Courses in excess of eight fpr the year^ or six for, the year in the 
case of the naturaT sciences , are cpnsidered ovefload^. As a matter of 
: policy; overloads are discouraged. Overload assignments pre determined - 
; Jointly by the Chairman of the Department and the Dean of the College w'ith 
4:he consent of the faculty mqmber involved. The Dean. of the College then ' 
recommends the overload to. the President, -after which the President makes 
It official by a letter to the faculty member concerned.^* 

No claim for overloads will hro jecognized after . the academic year for whtSh 
the claim made has 'ended*. ^ ; '. ■ . 

The Teacher in the Classroom ' / • > . . . - ' 

1 . .Daily ClaS;S'SGhedAJle ^ \ ' * ; ■ ^ 

Mast clas&cs meet fpr fHi:ae:*80 minut^e periocjJ$ a week on Monday/ ^ 
WGdnestlay, Friday, or tw^o a 20 minUte perio'ds -^^^ a Tuesday , .Thursday 
cycle. There are six clasg'^ periods r^^^ Morfday*/ . Wednesday , Friday at 
4» 8 : 0 0. . m . ^ :'9 : 30 a.m. /, 1 '\:6<)>k, rt. l-2:30 p.tA.., .2:00.p.m.' and 3:30^ p . m'. 
On Tuesdays and Thursdaysi'^dfcsses.^are held. fm{n. 9:00 to 11:00 a.m!^, \ 
12:30 p.m. to 2:30 p.m. , ;an(j '2;40 to 4:40 p\mf ^ ^ * ' 

aseroomiS' V ; . - \ • . 

Classrooms ore assigned by the Regtstrar..{)f the College, who should 
be consulted 'Tbcfqre. any change is-made^oither in the time or place a ' ' 
class meets. \ / * ^ ^ 



Anyone wishing to use a' classroom for any purpose after 5:00 p.m. or 
..on wookonds should secure ;clbaranco from* the 'Director of Social and 
•'^Auxiliary Activities'." ^ ' 



3. No smoking is permitted in classrooms or laboratories ' * -•'^ ' * 

4 . Registration: . ■ . " . .- . 

• Gurrent students are registered in the spring for the following fall" term 
. of t^l^acade^mic year. Incoming freshmen and tranOf-er students are " ' 
_^registpred d"urirvg. the summer.. , ■ 

^Class rosters wYH be.iltged at the-begin^vfng oS each term. Only sfudents- 
.whose names -appear^on the.ros'ter ^should' be^admltted to class, ^tucients- 
• and Faculty shoulfi check \yith the Registrar If there are any dUcrgpanties * 
. Revised class rasters will be issued after theiirst week of jclass6sv ' 



5. Attendance 

-.Regular attendanoe at all classes for wHich he Is registered is tlje • ' 
^ responsibility of fhe student. b> ^ ' • ' . 

^ ' - ■ ■ ' ' ' ' * *■ * 

Each student is accountable for all vvork^ mf^ed beca us e,'of class absence 
The Instructor may'roquest students to provide him ^ith reasons for;' " ' 
absence but he is under no'. obligation to make special arrangements for- ' ' 
students who are absent. " ' < ■. - . . 

^ Irr cases where prolonged Illness jeopardizes the standing pT a student 

a cofeirse, he will be permitted tb^ithdraw from the CQui^e without 
' Tpnalty, with the concurrence of the instructoj and cvf. tho'Cc^rriittee'bn- ' 
Academic Staric' . . * 



(/acuity. Minutes , IVIay 8, " ' - ■ ■ 

t> ■■ . , 

^ - ■■ ■ ■ , ■ .. .^ .. - 

Policy on Honesty ^ ^ . , ' 

a. Philosophy: No aspect of the College is.of greater impprtajice. than * 
the maintenance of the highest le^.oJ of academic honesty and integrfty.' 
Faculty members, by the character of tjieir private and^|i|(E)fessional " . ' 
lives, help to^set standards- which students wi];] ;omulate> , Most 
spoclflcally,.the tone which they set in'their individual, cpurs'es can 
help to establish an atmosphere in which proijVty'and horiestfl^are 

taken for granted. , Faculty members can reduce oppo*Hunities for, 
lapses from this level of Integrity by alert and .Imaginative manag.lng 
of quizzes and exam-lnations , as yvell as reports and paporsj?roparcd, 
outside tti-e cfessroom. ~ ^ ' - ' ' • 

b. Pjocoduref. When a faculty member h^s evidence of chcatirig on*^ " ' 
. %ekamlrt,jtlOns or other okorcisos in the-classroom, or when he has 

byidonco of plagiarism or other cheating on reports and panors pre- 
pared outside the classroom, jJie shall Immodla'tely notlfyj^fie student" * 
of the charge. .The student sFall , provided the allegation is 'susta ined , ' 
receive a zero for the work iHf qucstlo.n. . ' ' ' 
c^. Definition- Cjieatlng shall Include copying ffom- other students, use of 
V bot)ks, notes or other devices, and communication o/ answers or parts 1, 

of answers during an 'examination, ^n thc case of rc'ports or papers * 
' prepared outside the classroom? plagiarism occurs whenever a student 
submits as his; own work any material taken from others, whether printed 



or oral, witljpui proper acknowledgement. Faculty members have the 
responsibility of indicating clearly to their classes the way in which . 
this requirpmeM is to be followed is^a^ny particular assign If. 
\ collaborat/on between students is permitted in th^ .preparation of reports , 
papers, or other assigned work, the faculty rnemfcer ass igning the work 
should^make clear, lo the students just how much collaboration is perrfiitted. 
d. Penalty: A faculty member who charges a student with cheating or plagiarism 
shall . .immediately notify the Dean of the Cpllege of the nature of the' ^isode.. 
When, in his judgment, the Dean. finds^ that the student did commit the 
qffense, he shall notify the student in writjng of the"^ For^the 
first offense, the minimum penalty shall be a z-erQ,for the ^ork in question., 
/For a secxsiid offeYise the student shall receive ah "N." for the course and . • 
..shall "be indefinitely suspended .from the , College. Each individual infracfion 
shall be treated as a separate offense and the order ofv offense shall be 
' the order of conviction rather^than the chronological secjuence of commission .: 
'of offense.. "Such penalties shall be recorded in the studeVit's file and, ;^ 
through appropriate qptices , the suspension shall be publicized to the 
campus community. ^ ^ ' * 

\ e. Appeal: The student may ask for a review <fi)f the accusatidn> the^evidence^ 
^ upon whifch it is based, or' the penalty. The Dean of the College, the 
' Chairmai| .of the Divisioi^concerned, and a faculty member nominated by 
the- student shall constitute the Review Boarci./^ The Board's decision is , 
' final. j< ' . ^ • ' , . ■ ^ * , . ' ^ 

. . ^ ° '.(Faculty Minutes , May 10, 1965, 

^ • - ' amended May 8, 1968) 

► ■ •. '-^ ' ■ • ' * • •■ " . * 

. Audio^Visu^U'Equipment , ^ * 

The following /types of equipment are available from the Director of Audio ^ 
^'^Visuals; f ' ' ^ ' " . / r 

• Motion 'pLcture -projectors ; V overhead and opaque projectors 

film strip projectors ^ ^ record players " ^ \ 

slide projectors tai^e recorders ^ 

. . , ' ■ 

The proper issuing 'of equipment requires one week's- written notic-e to 
avoid Conflicts in scheduling. ^ Malfunctioning e^quipment should be re-* 
ported immediately . 

■ ' ,* ' ^ ■ ' ^ ^ ' ' 

, Equipment will be made availajoleao student groups only on signature'of 
the faculty advisor. The committee or individual responsible will be^billed - 
for'any da-mage or breakage. ' . ' • ' ' ^ 

. Final Grades " " . V ■ ' ' 

Grades used, at Hartwick College are explained in the College Catalog. 

■/ ■ : . . . r ^ ■ / ., .■ ■/ • 

A Predion ha's also been made for written evaluatiphs to; be included on a , ^ 
student's grade report according to the following policies: • ^ . ^ 

1 . The providing of written comments en the ^tudent'^^-^TrT^^s an' integral 
part of a grade will be an optional procedure left up to each 'instructor . 
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^ ■ ■ — " '-23- ■■ - . ■ . " 

■ ' ; .1 . ' ■ ^ . ^ . 

2. The written comment vvill be developed by each instructor as hie s'ees 

fit, including possible consultation with the student.' - 
^3. Comment will consist of relatively^ bri6f, typewritten comm;eiitV. 
.4. Comment vyill be submitted within one week after the end of the term^ 

to wh,ich the commient applies. . , i ' \ 

5. The instructor wi?14 identify by an asterisk opposite^'the student's 
. name^on the submitted grade rdster the students for whom co.mments - 
, wll| be pmvided.^. ^ ^ - . * . 

6;rAn^asterisk will be placed on the computeff-^repared grade report j 

identifying courses for which comment has teen provided . - 

7. The professor will provide the comment in duplicate, one copy for 
■ the Registrar, and one copy to the student. 

8. The procedure for appeal concerning comments shall be the^same as*" !■ 
for appeal concerning letter grades, i.e., following standard appeal 
procedure to, the ^Committee on Academic Standards. ' 

' • (Faculty Minutes, March 8, 1971) 



Grades for all students are to be reported to th'e iR eg is trar within 48 hours 

(Faculty Minutes, March 29, .1971) 



.aft^.r the completioft of a term. / - ' ^ ) 



^ It \^ ass^umed that when an instructor reports a final grade it is the result 
of^his careful evaluation of a, student's academic performance and that it 
is final. Consequently, after a grade has been reported to the Registrar, 
^ it may not be changed or corrected' except' by permissioi^ of the Committee ^ - 
Academic Standards ; * • 

■ . . . ^ ■ . ■ ^ 

9. Vacuity Office^ 

Each faculty member will be assigned to an office.- Allocation of office's • . 
' Is made by the Dean of the CoUedfo. Kerys for offices are distributed by ' ; * 
the^ Director of Safety and Security . ^ ^ ■ 

. ^; ' D. Comprehensive Examination's and Senior theses 

To graduate from Hartwick College, a student is required fo complete an 
approved program of studies either by designing his own program through ... 
1 the Committee on Individual Studen^t Programs or by completing a depart- 

. meptal or interdepartmental major area of concentration. A major area of 

concentration should not be viewed mefely as an accumulation of credits. ' 
Opportunities should be provided which will encourage a student to think ' ^ 
, broadly about hiis area of cpncentration and its relationship to/other areas, 
• ^ to synthesize his knowledge and 'experience withih'his area if concentration, 

and to learn the-' methodologies of ^ discipline. A student may achieve these 
goals in a variety of .ways , ^such as seminars, theses, tutorials, and-com- 
prehonsive e>;aminations. 

^ ' Since 1 962 comprehensive examinations have bo^n authorized at Hart^Afick 
College. and a number of departments have given them to their majors. 
Regulations pertaining to comprehens ive/ examinations have not been sub- - . 
^ stantially modified since they were enacted in November 1962 and January 

• 1963. ^ , _ ^ v . ■ ' 

ER?C ■ . , - 2G') ' ■ 



• 'Departments^which wish. to require .comprehensive examinations of all majors 
in a given, area of concentration may do so .with the approval of the Faculty 
Council.. (Air major requirements^ are reviewed and approved by the Faculty 
CouncllJ, . . . > 

A department has the responsibility of con'structing, administering, and 
evaluating the comprehensive examination^; a department also has the 
res pons ibiUty of providing guidelines for students ' preparation for^the 
examination. , 

(Somprehenslve examinations are evaluated by sevwal members of a de- ^ ^ 
partment ' A student's wor,k is evaluated In the following categories: • 
i ' _ passed with honors / passed , or not passed. The evaluation judgment is 
entered on the student's transcript in the Office of the'Registrar together 
with the date on which the examination was comjJ^eted. A student may 
appeal the evaluative judgment to the. Committee on Academic Standards 
in the same way as other^grades . : ^ 

The department has^he authority" lo deoiide whether a student may graduate 
fr9m the- College with a major, in the department if the student does not pass 
t\lB examination. If passing the Comprehensive Examination is required for 
graduation, the student who has not passed the examtnat|ion must be given 
the opportunity of retaking the examination at Jeast twice; if passing the 
examination is not required, at least once. " ' 

Departments, which wish to institute comprehensive examinativons , to drop 

them, or to make a substantial mdd^if icationln them must s,ubmit proposals- 

to the Faculty Council for approval. The Faculty Council ^hall also from 

^ time to time review policies and practices concerning comprehensive 

examinations as followed By the various departments and may make 

recommendations for changes to, the departments. ^ . 

V ' , (Faculty Minuteg, February 28, 1972) 

\ ' ^ ' ' • • \ 

Departmental Honors ' " * . . 

A 

student who, at the time of His gradation,' has met one of thfe. following 
standards may be awarded his degree with honors in his major field of study: 

1. Earned an over-all average of 3l5 or higher In the courses constituting ' 
his m^jor program and has^an over-all cumulative avera'ge of at least . 

. 2.75 or , * 

2. Passed the Comprehensive ExaminatiOri (when offered in his department); 
with the grade of A-, or honors. or the equivalent; and has an over/~all; 
cumulative average of at least 2^j^and a cumulative average in. his 

'major of .3.0 or higher, or - " » 

.3. Submitted a senior thesis i^hen required by his department) which has 
received the grade A-- or hO;nors', or the equivalent, and. has a Cumulative 
^ averag.e of at least 2.75 and a cumulative average in his major of 3.0 
or higher. \ . 
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Departmental Honors shall be awarded upon the recommendation of the de- . 
t>artme?ft. Suitable notice of departmental honors is to be entered on a 
student's permanent rec6rd and also his diploma or on an appropriate 
certificate. . ' ^ 

(Faculty Minutes, May 25/ 1972) 
^ « * . ^ • . - ^ ' • - 

P. Th,e Teacher as Adviser 

Amorg Ihe important functions of a teacher are those of academic .advis ing 
. and academic counseling. Faculty members must provide office hours 
at regularly scheduled times and in addition provide for such -individual 
appointments as may be necessary. ■ i.- " . 

In the academic ad\/'lsing and counseling process, the advisor.' s signature * 
on schedule.t:ards indicates approval of program and responsibi lity for 
errors. The advisor should: . - 

1. Schedule courses in sequence' to meet graduatiori requirements. " 

2. Keep a cumu^lative record or checklist folder for each a^yisee. 
- 3. Help students. to work up to their maximum capacity : * . 



CHAPTER XI 



THE tACULTY MEMBER AS AN 
EMPLOYEE ■ 



A. Ranks 



. There are five academic ranks in the College Faculty: Senior Professor, 
Professor, Associate Professor, Assistant Professor, and Instructor, a' 
part-timevfaculty member dbes rtot hold c^ny of the above academic ranks. 

Th9 title "Leqturer" is used to designate a part-time teacher who is called 
upon to teach less than a full-time load. A Lecturer is not cons idered a 
member of the regular faculty and is not expsected to attend faculty meetings. 

When a faculty member retires from Hartwick Cyc/llege, he may be elected 
by thie Board of Trustees, upon the recommendation of the President, to the 
rank b€ Professor Emeritus If he has served at Hartwick College for at least 
fifteerl years afrid at the time of his retirement he holds the rarik of associate ■ 
professor or professor. When a faculty member retires from the Hartwick 
College Faculty, he may be elected by tlf&" Board of Trustees, upon the 
recommendation of the President, to the rank of Senior Professor Emeritus 
. if he holds rank of Senior Professor at the time of his retirement. 

(Adopted by Board of Truste'es', October 4 , 196 
• ,» ■ 

3. Conditions and Ter;ns^of Employment 

Fu41-timo 'members of the faculty are obligated to be available for service to 
the College from September 1 to the. end of the Academic year. 



During a facylty member's probationary period, Hartwick College follows the 
' "Standards for Notice of Nonreappointment" as endorsed by the'AAUP: / 

"Notice of rtonr^appointmenl^, or of intention not to recommendTe- 
appointment to the governing board , should be given in writing in 
accordance with the following standards: ' . . 

1. .Not, later than March 1 of the first academic year of service, . " ^ ' 
- " if the appointment expires at the end of that year; or, if a - 

one^year appointment- terminates during aa acadenjic year, at ' ' 
<^ - least^three months in advance of its termination. 

2. Not later . than December 15 of the^second academic year of service, 
if ttie' appointment expires at the end of that'y^ar; or., if an Initial 
two-y^ar appointment terminates during an academic year, at le^st 
six months In advance of its termination, ' ^ ^ . 

3. At least twelve months before the expiration of an appointment after ' 
two or mor<5 years in the Institutionv " / / 

Section 3002 of the View York Education Law requires Institutional personnel 
to sign a statement Indicating supporter the Constitution of the United States 
and New'York State. According to state 'law the statem-ent must be kept bn " 
file at the College., and must be^avallable to public Inspection and submission 
yo the Commissioner of Education at his request. .The statement is as follows: 

• • I do heceby pledge and declare that I will support, the Constitution 
• of the United States and the Constitution bf the State of New Yorl^ 
• and 'that I will falthfully^lsch^rge'the duties of the position of 
■' Ultlc) ' accoMj^g to the best of my ability. 

Academic Freedom and Tenure ^ 

Ha^^twlck College subscribes to "The 1940 Statement of Principles of Academic 
Freedom and Tenure" of the American Association of Unlvers Ity. Professors , a 
recognized standard in the field of higher education . The HartAvlck College 
Board of Trustees voted on January 18, .1949, to approve the principles and' ' 
proc(jrdures of the Statement as stated below; 

Ir Academic Freedom' 

a. "The teacher Is entltledrtg full freedom In research'and In the publication 
^ of the results, subject to' the adequate performance of his other academic 

duties; but research for pecuniary return should be'bQS(?d upon an under- 
^standing wlth'the' authorities of the Institution."* 

b. "The teacher Is entitled to freedom in the classroom in discussing his 
subject, but ho should be careful not to Introduce into his teaching 
controvi?rslaI matter which has'^no relation to his subject; Limitations 
of academic freedom because of religious or other '^Ims of the Institution 
should be clearly stated In writing at the time of'appolntment . 

c. "The College or university teacher Is a citizen, a memh^er of a learned 
profession, ancf an officer of an educatic(nal Institution. When he speaks 



or writes, as a cltlz^en,^he shoul(^'be free from institutional censorship or 
discipline, but his special position In th^ community imposes -special 
obligations.. As a man of^leari^ng and an educatlpnal officer, he should 
remember that. the public may judge hl^ profession and his institution by 
his utterance. Hence he should at all times be accurate, should exercise, 
appropriate restraint, ahould show respect for the opinions of others^ and 
should make every effort to ind^ate that he is not an mstitutional spokes- * 
man."- • * ^ . 

Academic Tenure • . ' , . • - . 

a. "After the expLratlpn.^of.a probationary^VperiQcl , teachers or investigators ^ 
should have permanent or continuous tenure, ^nd their servlces'-should 
*be ferminated only for adequate cause, except in the case,of retirement 
" for age, or under extraordinary clrcumstarxSas. because, ollfinancial 
exigencies}". "' . , . ' 

"In the Interpretation of this .principle , It Is understood that the following 
represents acceptable acadesmlc pradtice; ^ 
1 . The precise terms an;3 condition? of every appointment should be 
^ stated In writing §nd be In the possession of both Institution and 
teacher before the appointment is consummated. 
2. Beginning with appointment to the rank of fuU-titne instructor'^r a 
hlgh^irank, the probationary period should not'xceed seven years'. 
Including within this peri'od full-time service In all ihatltutlohs of 
higher education, but subject to the proviso that wher^ after a term 
^ - of probationary service of more than three years In one or more 

Institutions, a teacher Is called to another Instkution, it may be 
agreed In writing "th^t^hls new appointment Is for a probationary 
period of not more than four years,, even though thereby the person's 
totat probationary^ period In th'e academic profession is extended 
Ijeyond the nof^al maximum of seven years. Notices should be 
given at* least one year prior to the expiration of the probationary 
period. If the teacher Is not to be continued In-servlce after the 
expiration of that period. 

During the/probationary period a teacher should have the academic^ 
freedom that all other members of the faculty have. ^ 
Termlriation for cause of a continuous appointment or the dismissal 
for cause of a teacher previous to the expiration of a term appointment, 
should. If .possible, be considered by both a facultycommltteo and 
the governing board of \\)k institution. In ali cases where the facts'^ 
are in dispute t>i^__ap?rfsed teacher should be Informed before the 
hearing in writing of the charges against' him and should have the 
opportunity to be heard In his own defense by all bodies that pass 
judgment upon his case. He should be permitted to have with him 
an advisor of his own choosing who may act as counsel. There 
should be a full stenographic record of the hearing available to the 
parties concerned. In the hearing of chargee of Incompetence the ' 
testimony should Include that of teachers and other scholars, either* 
from his, own or from other institutions. Teachers on continuous 
appointment who are dismissed for reasons iiot Involving moral 
turpitude should receive their salaries for thV^remalnder of the 

O O 
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contract poriod-, from the date of noLlficapon of dlsm'isisal whether 
or not they. axe continued in their duties at tha institution." 

• • • • \ ^ y ' ■ \ 

At Hartwick. College the aBbVe policy is Implemented as follows: ' 

1. A teacher without previous ex'perience will receive notice in writing no 

■ v later than December 15^ of his sixth year of full-time service at the rank 
of instructor -or higher rank If he wUl not receive tenure. He will be 
. offered a terminal contract for the year following ffotlflcatibn. 

/ ' ' " * ■ 

2 . A teacher with one year of previous experience will receive written 

notice no later^thoin December Y5 of his fifth year of full-time service , 
at Hartwick CSlle^e if he is rtot to receive tenure. He will be offered 
a terminal contract for the yeap^-followlng notification. . 

3. A teacher with two^years of previous experience will receive written 
notlce.no j^ter than December 15 of his fou,rth year of full-time service 

' at Hartwick College If he is not to receive tenure. He will be offered 
a terminal contract for the year follo^i^g notification. 

^..A^ teacher with three or more^years of previous e';^perlGnce will receive* 
written hotice no later than Decerrtber 15 of his third year of full-time 
service at-Hartwlck College if he Is hot to receive tenure. He will be 
offered^a terminal contract for the yaar following nQtlflcation. 
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When considering a. person for tenure fhe procedures below arq followed 
by the Committee on Appointm*ents , Tenure and Promotion- ^ - ' 

c ■ ■ 

' 1 Contact should be made with candidates* to detel*mlne If they want to 
' be- considered for tbnure.. If the Individual does not want to be con- 
sidere.d; such statement shoujd be In, writing. 

2. Each .fall, the names of all candidates for tenure that*year should be 
published to the College Community, thereby Inviting anyone In the 
campus-community who wishes to do so to- submit relevant comments ^ 
on the .fcendldate^^ 

3. All tenured members of the department shall be requestj2d to submit their 
written views regarding candidates to the Chairman, who will forward' 
them, together with his recommendation to the'Commlttee . 

\ -4 . The Commltteo^hall solicit comments regarding the candidates from 
other faculty members and students. ' 

(Adopted by the Committee, Milrch 1971) 

The following pcjllcy porta las to the percQj/:agc of faculty members who may * 
.bo tenured: 

1 . No more than seventy-five per cent of the members of an a'bademic de- 
partment shall be tenured. However, If a person Isfelk/ible for tenure 

3 u * 



^ and. a Department hag no room for him '>r her /the following procedure 
; shall appli^: ^ ^ * • 

' a. A person who- has served full time on the Hartwick College Faculty 

for the required number of years so that he or she must be considered ^ 
for tenure and who Is in a^apartment which .doesynot have room for * ' 
any additional tenured'members , may .elect to be a can\jidate for a " 
contract to be renewed annua^lly for a term of four y.ears to extend 
beyond the normal probationary period. If an Individual elects to 
be considered for such an arrangement, his'or her candidacy shall 
be considered in the same manner as persons under consideration > 
for tenure. it Is. decided that the Individual would not receive ' 
tenure evoci if there were room for hl^ or her under the 759^ilimitatlon, 
.he or she will receive nOtlce-of separation from the College ynder ' • 
policies already established, 
b. If he or she Is deerped to be eligible for tenure but there is no room 
for him or her In the department, ho or she shall be extended a con- 
tract which ShalLbe annually renewed for four years. Under such ^ 
^/^ ^^rrangement the only items negotiable from year to year during 
the four years- will be the individual's salary and rank. Such an*' 
, Individual nnay bo dismissed during the. four-year term only because 
^ of financial exigency or fqr cause, In Which case proper hearings 
will be conducted. ' . 

.c.'lf a tenured position should become available during the/ four-^ear ' ' > 
.period specified In point b, the individual shall be considered for 
the position. If he or she Is not awar&ed tenure, he. or she shall 
^ ---^ still have the opportunity of remaining at the College until the end 

. the four-year period specified In point b, and thereafter no con-^ 

tract will be offered. , . * " 

■ d. If no tenured positloo becomes available before September 1 of the 
person's Courfh.yoar under the kind of contract specified In point b, . 
he/or she shall be notified whether another contract renewable f^r 
four years will be Issued. * • ' • , ' 

' " ■ M ^ (App^vod by Board of Trusteees, October 4 ; 1 974) 

2. Special consideration may be given In departments In which there are 
tc^nured persons, who are, within five years of .retirement . ' • 

3. When determining the percentage of persons on tenure the follo^Jvlng persons 
shall be Inc^ ided in the' computations: ^ 

a. active, "l-tifne teaching faculty « 

b. full-time teaching faculty on leave ' '\ ' 
. c. librarians ' . . ' 

4. When determining the petccntagc persons on tenure the following persons ^ 
shall be excluded from the computations: • 
a. part-time faculty \ 

/ ^ b. administrators with faculty membership ' * . 

c. temporary appointees replacing, full-time faculty members on leave m 

(Adopted by the Board of Trustees, October ^ 1 972, 
■ ' -amended October 10, 1974) . 
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■ ^[5.?foTowlng: considering a candidato for tenure includ;^ 

1, Effectiveness In teaching , • , 

2, Command of one's field 

3, ContTnued scholarly growth 

4, Effective service to students and the College, e,g,s, ■ 
^ a. Cooperation v\^lth colleagues 

.b. Participation In departmental and qommlttee actfvltles ' ' - 
c. Service as advisor te^students 
^ d.^Con^mjjnity service ^ ' - ^ , 

5, Possession of the appropriate terminal dG%ree . ^ 

^ (Minutes of the Commlttee on Promotion and 
, , ; Tenure, September 2.1 , 1970)- 

Additional information regarding the granting of tenure and the Committee 
is in the Eaculty Rules of Procedure, Article Six. 

D. Retirement * ' ' / 

\ . Members of the raoulty and Adminlstr/ltion shall retire' on September 1 * 
next follbwi..^ the attainment of ago. 65. 

2. The now policy shall apply to all pj^esent members of the Faculty and- 
Administration below the age of 60 on September 1, 1972 . 

3. Persons who were members of the Faculty and Administration and who- 
were age 60 or older on^September •! , 1972 shall be covered by Vules 
which were in effect at that time. These rules are- 

a. Faculty members shall retire on September 1 next following the ' 
attainment of age 65 . > ' 

b. Employment beyond age 65 may be granted by the College on a year- ' 
to-year basis through a written, request submitted to the President 

. each year, subject to appro vaf. 

c. Retirement becomes mandatory at 4ge 70. . ' 

d. The College, -at its expense-, may require medical examinations after - 
age 65 to determine tho^capacity of an individual to render further sdrWce 

4. These polU.ios do not preclude the possibility of ^ppoinflnp someone who 
has rl>tired from another institution or organization or former Members o# 
he Faculty or Administratt6n who have beeh retired frbm HortvMck College ' 
lor at least one j;^ear, ; i^'-y^ 

^ ^ ^ \ ' (Adopted by the. Board of Trustees, 

; . • ' February 4^ 197 2} 

• Outside Employment ^ ^ 

" * ^ > 

Outside employmont by faculty and administration during the academic year ' 
Ihc Colk'^^ '"^ '''''^"'^ t(3>review by the PregiderTt of. 
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F. Salaries - • - r 

. ■ ; ■ - ^ ■ • ,/ ; • .... . r-- ' 

1. The following schedule represents the average faculti^.pompensatlon 
(salary and fringe benefits) for "each rank at Hartwick College, for the . 

' 1974-75 academic year, as compiled and reported by the American 
Association of University Professors in The Chronicle of Higher r 
^ ' Education, June 9, ^1975.: 

Professor $21,300 ' - ■ 

Associate Professor ' 18,100 . 

Assistant Professor 14,600 • 

" Instructor 12^400 

2. Payroll Procedure ' ■ 
Faculty jnembers are paid in twenty-four equal installments from 
September through August. Social Security and withliolding tax 
deductions must be taken from salary paid each pay da^^. Pension 
'plan, health insurance, and major medical deductions are also 
made eacrt pay day. Salcfry^checks are issued by the Bursar on " 

" 'the 15th and last day of each month. . 

G. Summer Sess ions Policies . * . 

- ,■ . . 

Faculty personnel, may teach one of the two five-week terms in any given 
summer session. Thdy will be guaranteed the salary tn a contract Issued 
In the 'spring . . * . ^ ^ ' ' 

■ " Course Sequence courses aijprtq be selected by the Dpan of ' , ^ 

Special Programs, In consultation with th(/T)ean of the Ccrllege. 

^ ' ' ' ^ ' ) \ 

, , Faculty who wlfl not return for the^ next academic year may not teach In 

the summer sess tons . ^ ^ ' V ^ 

Payment for summer session teaching is made at the end of each session ' 
after the grades have been received by the Registrar. 

Salary for senior professors and professors Is $300 pertredlt hour. The 
salary for instructors, assistant and associate professors Is $275 pef cr-edlt 
hour. J p 

H. Frii{ge Bor^eflts . 

1 . Pension Plan and Retirement 

The Harlwick College Pension Plan is fully vested, and the contracts are 
the property of the individual. The College makes available both Teachc?rs 
: Insuranae and 'Annuity Assoclatlc^m, a guaranteed annuity, and College 

Retirement Equities Fund, a variable annuity. All mernbers 'of thu Faculty 
f^nd Administration are required to participate in the College Retirement Plan. 

r 

The Faculty member's contribution Is 5% of the base salary. Faculty members^ 
may/jlect to have this 5% In the form of a Tax Sheltered Annuity. Details 
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of the Tax-Sheltered Annuity ard available in tHe oTflce.of the Vice Presi(3erit' 
for Financial Affairs. - \ - ' • " ' ■ ' 

The College's fcbni:fi"butlon is a total of 11%/ Inciuding S octal Security ' •• 
(currently SpciarSecurity i^ 5.85% on the first 14 ,1.00 "in 1975), . . ' ' •• 

To provfde mt)re flexibility in pension planning;- TIAA- GREF's rules and ^>../ i :■ 
procedures were changed on- July 1 , 1971', so that annuity premiums ma*' . • ' • 
be allocated between- the two plans yi'n arty proportion. ' • '-..f , ; 

Faculty employed before September, 1964,, have a choice of either 5.q4j[t.able 
Life Ass ur^rf^tsse Society Insurance Plan under the Pension frust establififhe^, • • 
in 194^ or TIA^CRER. ^ / ' > 1^' 

2 * Group Life Insurance ^ ; 

♦The College provides all full time faculty and admlnlstrattve employ,e6s 
group life Insurance-,' ' ^covering Life and Accidental Death and DlsmerT{berment 
Insurance In amounts eaual to the annual base salary, adjusted to-.-the! next 
hlghdt multiple of $l,Om) tf 'not alreay a multiple of that amount, wltH a ^ 
^maximum of $40, DOO,*^ S - \ ' 

This program Is underwritten through the Prudential Insurance. Company? .,of %, 
Afnorlca. A certificate .of Insurance and schedule of benefits Is furnisih'ed . 
to each employee at the time of employment. f 

Health Insurance ^ • 

The Collegc^rovldes a base health and medical program Including a schedule 
for normal dental work pkis the addition of Ma*jor Medical. The cost of this 
program for a single person Is'pald for by the College. A married person 
pays $ IS. 50 with the^balance of the program being pald^for by the College. 
A detailed brochure Is available In the Business Office. ' I * 

' - ' ^ , \ 

Disability Insurance . ^ » 

Through Teachers Insurance and Annuity Association, Hartwlck College 
provides disability Insurance at no.e"Xpense to the employee. The plan 
provides that after an employee Is totally disabled for six consecutive 
months, he will be paid per month 50% of ttie first $1,500 of his salary 
and 40% of the salary above $1500 pep month but not more than $1-500 per ;/ 
n\onth as long as the disability continues. In no event will the monthly 
Income benefit br? loss than $50.00 * ' . 



I vj'tiose persons covered under the TIAA DlsajDillty Program will be p<^id full \ 
salary by the Gollefeo during the first six months of disability, after which 
tlmo the Cojlege will cease payment and the employee will be paid through, 
the Disability Prog/am. ^ ' " % • 

Tho College will require a request 'I'or disability Iri writing from the employee 
and a physfclan's certificate stating that the cmpJoyoe Is disabled. 



The Disability Program Is based on an employee's monthly salary computed 
on a twcl-vc month basis. If a faculty member ^.hould become permanently ^ 
disabled during a vacation -period , ^(for cxan^ple, a summer w;hen he j)as - 
no teaching Huties) time which counts toward the initial six-'moath period <• > 
of disability begins immediately. > ' 

During t,h(A period when the employee is paid by the i^AA Disability. Program, 
the program provides for continuation of. his and the college's contrlbuiions 
to TIAA-CREF retlre^ment program^ ^ € 

The portion of the mon^'thly Income and the monthly waiver benefit payable 
by TIAA during the. period of continued disability will be increased each 
ycarH5y 3%- cd.mpoundcd. annually , beginning with the first, day^ of the • i 

calendar month next following 18 m^onths of continuous totcil disability. 
/ :^ f|(Adopted December 1971) • ' 

' " ' • ^ . * . . » » ■ 

J^tn t ion c:tod It Program * ' 

The tuition for children of full-time faculty, administration and administrative^ 
staff who attiend Hartwlck College Is r^emltted. Admission standards ar^ the 
same as for other -students . ^ ' - . . 

Hdrtwick College Faculty arc eligible to parti^5!^|)ate in the Tuition Exchange, 
an orgcinization of colleges which remits tuition of faculty children. Further 
informtrtion about Tuition Excj|fingc Is a\^lable In the Dean's Office. 

In the nv^^nt children of fuU-tlmc faculty, administration and administrative 
staff do not attend Hartwlck or ao::ollcge which is a momber of Tuition 
Exchange, Hart>A?'lck ^)vl41 give a cfesh grant equal to the College's tuj^lon 
or the tuition of the host college, whichever Is smalle^r. 

^^Whether a student is benoftting ft^om Hartwlck remission of tuition or a 
cash grant, any scholarship or tuition, up to the amounj: of the student's 
benefit under Hartwlck *s Tuition Credit Program,, of whatever source or 
nature, must Immedratcly upon receipt belglven Jto HartwlckCollege. . ^ 




Benefits under Tuitlori Exchange'or cash gnants'wlll be for no more thart 
four undergraduate academic years^ or the equivalent; there Is no time 
Hmitation for the? remission of Hartwlck tuition. ' . 

HarL>rtek remits tuition to the spouse of any full time member of the faculty/ 
adnnnlstradllon or administrative staff without any limit. 

Notice shal.l be, given one year In advance of an Impending request for ' 
remission of tultlor^ Tuition Exchange or a cash grant. Prior notice Is 
nol norrssary to recelve'remlsslon of Hartwlck tuition as' a part time " 
student n^>t rooming at the College. . 

■ f ' ' ' ' ^ 

All rdquosts are Initiated through the office of the Vice President for 
Pinar^cial Affairs . • • • 

■ -3G ' ■ 



These benefits will not bg. reduced except und'er extraordinary circumstances 
because of financial- exigencies. Shoifld Hartwlck College's philosophy 
change, benefits under the Tuition Credit Program may be lowered by estab- 
lish ii^^ another program for hew eligible employees , and by attrition, 

. ^ ^ (Adopted by Board of Trustees, May 8, 19'70), 

Tuition for Children of Deceased Tenured Facultyand Ad'niinigtrators 



If a tonured/momber of the faculty^jor an administrator with five or nfore 
years of service at Hartwtck CoH^e dies" while .under contract at Hartwlck ' 
College, his cli' ild re n shall te isjiglble for remission of tuition, less any*/^ 
scholarships, at. Hartwiik College Such studeat3 woujd nob be e4l^lble- 
to participate ia the Juitiop Exchange, Rrogram pc the program of gtvlng cash * 
grantif to students" who attend' collegers other than Hartwlck. Admission ' ' \ 
standards are the same as for o.th,er students : Students wishing to live In, ; ' ' 
college housing may So. so, -only if there ,a^*e^ rooms available by paying ^* " 
the costs' irt effect at the timer" ' ' , " ' 

. (Adopted by Board of Trusto»es, February 4 , 1972) 

Research Grants 1 v * 

^ C"^ . . .. • ■ 

a . Purpose and Procedure ' ' • > • 

Research endowment funds have been established by the^Board oi 
Trustees and President of th'e College. The funds are administered-"'^'"^ 
by a joint Board-FacUlty Committee. ' 

The Research Commltree wishes 'to encourage research and, If possible,, 
publicalridn by members of the College faculty. The Comrnlttee Is pre- 
pafdd to provide funds for worthwhile projects ai/d to assist faculty in 
obtaining funds from -outs ide sources . Application^ foi: such asfilstance 
should be submitted to the Dean of the College (twenty copies) and 
. should include the-fohowlng information: . " ' 

(1) Applicant's name • / 

(2) Personal data. Including education, professional experience and 
publications . v ^ " . » . 

(3) Title of the proposed research project 

(4rGeneral slgnlf.lcance of the project. (Since the application will he 
'.reviewed and evc^uat^ by people outside. the applicant's field, 
every effort should be made to explain this In language apcesslble 
to the layman.) . y ^ 

(5) Plan of' procedure, stated as completely and ^specifically as' po&^lblq^' . 
including dates whenvthc project Is expected to-bogin and end, /Vi. 

(6) Other sources and pQssible sources of ^support for th"e project, - / 

(7) Other information which might help the Cognmlttee evaluate tho project. 

(8) Bibliography . *^ • 

(9) Budget. Itemize this as complotoly as possible, dlsl^.guishlng 
between expendable items and permanent purcha^s / 



These appllcatWns must he submitted by the Ifollowlng dates: 
. / For the;>®ctober. meeting by September 15 ' • 
For the Hcjbruary meeting by'January 15 ' 
,{ For the Wl^y meeting by April 1*5 . - " 

^mcst^pplicanf b^ Invited to appear before' the Committee to explain 
his request. ' ' ' , • . . / * / ' 

' ' 
Jheh"'a grant, b :made, It is.ejjpqcted that the project will begin within 
.thg^?i^#r* At thip end of the project, a r^y unspent surplus must be returned 
to th'^'" ■ • - • - - 

wlthl 



^mTOltte^, but it Is n^t necessary to spend all the money granted 

■■ V tms^ear,! If the project turns out to contkiue beyond the year, 

ahnudil progTte^.r)^ ports shcruld be submitted In time for T: he 'Committee's ' ' • ' 
May.meetfrig ■ ' ' - ^ , . 



b, .What 



can be covi 



redx 



GigTlt/s ^nay be a 
creative activity 



irded to support independent scholarly res.earolKor oth^r 
/ithout:restriction as to discip*line or area of Jnt^resJ.. 



In |}$,c past, suppd^^as been ^(iven tp. such projects ^s the followiJig: / 



"Changes iV Egq Identity Status in Freshman Year." • . 
"Productiorr of ^Single Concept Film Loops in Pf\ysics" 
"Hilbert Space'^Over Hypercomplex Numbers" 
'Analysis of Mus ical, Qompos Iticns of liendrik Ar^riessen" 
'GoverRment^artd Politics in Renaissance -Venlpe" 
'Vls^'ual Aids and T-eaching <${ Ceramicfs" ^ * 



J\ complete^llst of the grants wlil^h helve been ma'de is a vailablG^^^tfie 
Dday's Office; These listings, of cs^rso, do not constitute binding 
precedents />ut they will give some idea of the variety'^'f'iSrojects 
•wMcfi may be appro vqcI. - . ^ - ^ ■ 

. ^ ' V . • ^ 0 

Money may be granted to pay, wholly or in part * for suchi^ems as ' 
materials, equipm'erU, clerical and technical assistance, -'fravel, aoqd 
living experige^ away from Oneorfta. Money may be provided as salajcy* 
supplement for ordinary living expenses only* when outs idd ^soyrces re- 
quire matching grants from. thq College, and n I in grants made entirely 
from HaVtwick funds. As aTule;^ money will not'jbe granted for typing \ 

,and preparation of ni^nuscripts , 'though excepaon^ight be^ade for. 
helping with very heavy demands of a large-scale project. ^ . . . 



It should be^pointed out tlTfet funds are fimVod. It will someti^meV be 
possible to^provide only partial support (seed money, fof Instance, or 
finlshlng-up morK^v) 'even for a H'Wdble- expenses of:.ar goodiproject . 
. Publication \ . ; . ' . ♦ 

l)i gonerai^^onej^'willnot be granted to pay for expenses of publlVjatlon , \ 
except in the case of fees charged by learned journals . Whe>o^i3xcep5tlon ' ' 
is mc^,de to this rule, the grantee must agree to reimburse the CoUegp for 
•money so gfanted out of profits (if any) earfied by the publiccUlon. A form' 
specifying feb/J^ precise terms oT this agreement will be provided by the . 
CoHege. Fs'sentlaUy , the grantee gets his own.costs back flrs^. Then, 
the Cc5llege gets .Its grant, mohoy refunded. Finally, any further proceeds 
^are divided between the College and the grantee In .a proportion to be aqreed 
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d. Aaknbwiedqements - : 
.Publications of other public^cojnmunications; resulting from relearch . 
siipported by Hartwick College^ should *duly acknowledge that support. 

e. Further education ' . *. < . ' 

• In general, the Committoe will -not support research or other work towards ' 
advanced degrees or the further formal education of the applicant. 

f . Student Research Help - , * * 

The Committee will provide' funds for stipends and roOm and bdard-fDr a 
. few students each summer to do research in conjunction with a member 
^ of the faculty . ^ Since this reqifires siDeci-al budget arrangements faculty 
members contemplating projects Involving such student help mttst submit 
plans indicating the nature 6l- the project.and a tentative estimate of the 
number of students required to the' Dean of the College by Septemk)er J 5 . 
At its October meeting , . thie Committee will ^T:ermj^e hoW m'any stipends 
Wilt l^e available and which projq^ts are to be approved 'for the following 
summer. By April 15, final propo«als must be submitted to the De^an. i 
These proposals must contain the names of the students for whom stipends i- 
are req^uested together with statements by each of the students explaining 
thair own educational aims in taking part in theVesearch project./ At its 
^ May meeting, the Cb'mmittee will make a .f inaLdetermination/ which st^idents 
in which projects are to be granted stipends. , 

. Whether and how much academic credit should be granted to stu(fents 
* taki-ng- part in such research projects (in which caseV presumably, 

charges for tuition will be made) is not in the. province of the Qommittee,'' • 
« and 'application for such credit should be made through other appropriate" 
channels . . 

< - ^ V (Adopted by the Board of Trustees, Committee 

( - " . ' * oh Research, May 4, 1972) 

Members^ip^in ProfessionarSocieties. - ^ 

The Collegef will pay the dues pf full time faculty rngmbers 'in one profess ional 
society.in their majOr field. Dues slips are sent tb th^'e Dean^of the College ' 
for approval. Every full tini^e faculty member is expeqted to be a member of * \ 
a professional society which publishes a journal! ; 

. " \ . \ , . V ' - 

Attendanqe at Professional Meetings \ * . 

To encourage attendance and participation in professional meetings, the' 
CoHege .will aid in paying e^xpenses of faculty merhbefs^'who attend sucti 
meetings according to the following policies: ' . ^ 

a-. Full expenses shal^ be paid if a faculty member is requested by the 

Dean of the College to represent the College at a professional meting. r 
b. Three-fourths of the expenses shall be paid pdr meeting if*a faculty member^ 
V attends a professional meeting for his own benefit/ There' shall be 
established each year,- depending upon budgetary limitations, a limit 
to the amount c^f money which a faculty member may draw upon for that 



year. The limit per faculty member shall be 1/1/2% of the total budget 

it-fiqu 

Dean's Office. 



item for professional meetings, the current-figure is available in the 



o 
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c. Full expenses shall be paid if a faculty member presents a paper, 
serves on a program, or sfer.ves as a stated regional or local officer 
in a professional- organization. There shall be established each year 
& limit to thte amount such a faculty mem'ber may draw upon for the ' 
year. That limit shall be-^7o of the budget item fof profess ional 
meetings. No person shall ordinarily be eligible to exceed a total 
of 2%, combining points b and c. The current figure is/available 

• in the Dean's Office', ^ . 

d. U more money than the limit is needed, the faculty member irtay apply 
to the Dean of ihe College for additional funds. His decision shall 
be. b^sed on the importance of the meeting, frequencylWith which , 
the individual has drawn upon the fund, distance of the meeting, 
and availability of funds . ' , / 

The authorized forms for expenses for professional meetings maybe 
obtained from the Dean of the College and must be subiiit^d to that 
; office for approval. Notice should be given <b*the Dean in advance " 
of travel to professional meetings . • ■ " > ■ • . ' 

(Faculty Minutes, /ebruary 10, 1970) 

9. Moving "Expenses • . - - . 

Hartwick. College will si st persons moving to O'neonta from a distance 
'of more than forty miles to assume an administrative or teaching position 
by pay^ing 75% of such persons' moving expenses or $250, whichever figure' 
- is the smaller. Moving expenses are those incurred by hiring a conimqn 
carrier and cover personal and household goods. The policy does nof 
cover personal transportation such as airfare, bus f^e or mileage fQiu 



personaj car. 

I. Promotions ' . • ' ' 

In the promotion of faculty meniBers /and the-granting of tenure, the President 
receives recommendations from the Faculty Committee on Appointments / Tenure 
and Promo^tion. The Committee receives, recommendations through the* Dean of 
the College from the Department Chairmen concerning promotion and tenure of 
faculty members. ... 

Advaacement in rank Qr»admiriistrative promotion is not merely a matter of routine 
or seniority. It shall be based primarily on merit. 

Every faculty member below the rank of professor shall have his services * 
pcrriodicaUy examined with a view to promotion.- T|ie evaluation of such 
service shall be in terms, of teaching cbmpetei^ce and effectiveness, com.mahd 
of one's' field, scholarly growth, and service to students and the College and 
possession of appropriate terminal degree. 

, Part-t4me positions, and certain non-instructional positions , are not to be 
. .governed by the established promotional policy . Policy relative to such 
^ positions is to be dgveloped by the\dm in'istration, subject to the approval 
of the Board of Trustees. ■ . 

./• * 
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Every faculty member has the right tp^take up questions of promotion and 
. tenure directly wttt the President of the College. ' 

J. Leaves \ / . 



) 



Sick Leave • ' « - # . 

Sick l^eave credit, is earned at the rate of one day per month except 
during periods, of ieave without pay. This adds up to 12 days per 
year. These credits begin to accumulate as soon as the employees 
begin work a'nd njiay accumulate to a ijiaximum of 6 months except "Tpiat 
. no emplbyee is considered as having le'ss than 12 days credit, when he 
starts to work. 'All sick leave credits' are earned. In cases of using 
advanced sick leave, these are earned' (repaid) after the* employee returns 
to work. A'-physician's medical report may be required for absences 
extending five days or moi^e .. Sick leave, may not bq taken in less than 
half day units . . ' 

' . . (Became effective. July 1 , 1*958; amended December 1971) 

2. LeavQ of Absence 

Leaves of absence,, without pay for one year or less, are. encouraged 
by Hartwick College where such absences contribute to the faculty 
member's growth^and professional- advancement. ' ' 

Requestsjor leaves, of a'b'sence must be Viad^ to the President of the 
College and apfDroved 1^ the Board of Trustees Committer on Education. . 

When planning leaves of absence, the faculty member makes known his 
.objectives, in writing, to the Administration. 

The faculty member should work with the Administration in seeking a re- 
placement during the contemplated period. of absence . 

• The College, guarantees the job security of the, faculty m^ember during^ hi^s 
leave of absence. * * ' 

No more than one faculty member from any department may be on- leave 
at any one time. . 

3. Sabbatical Leave " ' \ 

For the purpose of engaging in serious study in his own or related field 
or to complete research in progress, a sabbatical JeaveLlmay be granted 
to a^ member _of the Hartwick College Faculty. . • . 
a. A faculty member is eligible for. a sabbatical leave if 

(1) He has served full time at Hartwick College for at least six years, 
.excluding time on leave of absence. 

(2) He has served at Ipast two years immed.jately prior to a sabbatical, 
leave . f . 

y (3) He has been under tenure at Hartwick College forat least one year. 
(4) He normally l^ds the terminal acadeijiic degree appropriate 'to his 
discipline. . . 



. Salaries and Fringe Benefits ' ' " 

(1) A faculty member may be granted a sabbatical leave for one ten- 
week term. For that academic year he will receive his full base 
salary, plus frifige benefits. If the term selected is the Fall Term, 

. . the December Term may be included in that leave period. 

(?) A fac.ulty member may be granted* a sabbatical leave of two ten- 
week terms. For that academic year he will receive three fourths 

/ of his annual base salary, plus fringe benefits. If the terms 

selected are the Fall and Winter Terms, the" December Terrfi may • 
; i)^' '^Included In that leaye period. ■ ' 

(3)A faculty member may be granted a. sabbatical leave for an entire 
academic year at one-half of hisannual base salary, plus full 
fringe benefits. . , * 

No outs-ide employment by ^faculty member on sabbatical leave is 

permitted during the regular academic year, although he is encbufaged 

to ap'plid^to outside sources for financial grants to aid in research or 

to enable him to travel. . . * 

Salary payment from Hartwick College is proportionately-reduced in 
the*ovent that -a faculty mernbd'r receives a grant from an outside source 
which, when combined wtthlUs Hartwick 'College salary payment, 
provides him with living exp4)ises in excess of his base salary. " This 
provision refers onl^ to living expenses and not to financial grants for ^ 
research and travel.' * ' ' 

A faculty member i^ expected, to return to^artwick College for at least 
one year aiter completl6n of a sabbatical leave. 

Usually no more than one member of a department may be on leave at 
one timo. ' ' ^ ■ _ 

The number of sabbatical leaves which may be grant(3d during one 
academic year Is conditional upon the ava4;abllity of funds and re- 
placenrlent personnel. 'The Instructional program of, the College must 
not be adversely affected by the grantlng c^ sabbatical leaves. 
Procedure v 

(1) A faculty member who desires to ,be co^sidered for a sabbaticalV^* 
leave shall write his proposal accordmg to the following form: 

(a) Applicant's. namey' 

(b) Personal data , Including education, professional experience , 
and publications 

-(c) Purpose of the leave' 

(d) Expegtcd results from the leave ^ 

(e) Plan of procedure? , In terms ais complete and specific as possible/, 
inclodlng dates when the leave is expected to begin and end. 

^(f) Other sourc^of supp^ort for the" leave 

(g) . Other information which will help the Education Committee of 

the Board of Trustees to evaluate the request for a le^ve. 

(h) Date when the Committee will receive a detailed report of the 
results of t-he leave 

(2) i;ifteen copies ^of the proposal shall be submitted for his consideration 
and recommendation to the Dean of the College by November* 1 of 

'/the year preceding the^year for which the sabbatical Is requested. 
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Acfditional coptes of the proposal shall be sent to the President 
I . of the College and the department cheurman for the Ir consideration 

and recommenda-tion-. ' ^ 
• (3) The proposal shall be suonitted-to the Joint Boafd-Facnlty Cdmmitte'e 
on Educatioji for final decision. / 

(Adopted by the Board of Trustees, 
February 7, 1969) 

• . . CP • t. 

4. Leave' for Reason of Pregnancy * . ' 

Pregnant members of the Faculty, and Administrative Staff may take a 
. leave of absence, without pay, beginni-ng with the term nearest to the- 
fifth month of pregnancy. They will receive accrued medical leave ^ 
plus continuance' of fringe benefits . . " 

K. Faculty Resignations ^ ' > 

When a faculty member decides that he will not return to Hartwiak .College for , 
the next academic year, he should discuss -tfie matter with his department 
' cjiairman and/or the Dean of ^he College. A formal letter or resignation 
should be addressed to the President of the College . 

Letters of agreement are issued on March 1 of each year and are'^due back in 
the President's office on April 1. If a letter of. agreement is not returned by 
April 1 , it will be. assumed that the faculty member does not plan to return for 
. 6rte next aca(;|[emic year (beginning September D'ahd that he, has in effept 

resigned. In such' cases, faculty^ members are requested to. state in writing 
. that they do not plan to return. 

If a faculty member has signed a letter of agreement and subsequently wishes 
to leave the College before that period covered by the letter has expired, he 
should arrange to discuss the matter with his department chairman,' the Dean 
of the College, and the President. A* formal request to be released from his 
letter of agreement shojjld be addressed to the President. Only in unusual* 
circumstances should a faculty member ask to be released from his letter of 
contract. ^He is reminded of the following statement of ethics prepared by the 
Association of University Wofessors: "When considering th^ interruption or 
termination of his service, he (the teacher) recognizes the effect of his 
decision upon the program of the institution and gives due notice of his 
Intentions . " The Statemer>t on Recruitment and Resignation of Faculty Members 
defines 'due notice-as. "no later th^n May 15 or 30 days after receiving ratifi- 
cation of the terms of his continued emplcybent the following year, whichever ' 
date occurs later." It recognizes that emergencies^ayW:cur , in which case 
"the faculty member niay ask the appropriate officials of institution to 
waive this requiremony but he should conforrrvto tholr decision. " 

Nepotism 

No person, who other-wtsc meets the qualifications for a position on the 
faculty or staff of Hartwick College, shall be excluded from consideration 
because of a relationship by blooH or marriage tc3 any member of the faculty, 
staff or Board of Trustees. 
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No position on the faculty or staff of Hartwick College shall be filled until 
appropriate measures h^ve been taken td bring the vacancy to the attention 
of potential applicants who are not related to members of the faculty, staff . 
or Board of Trustees . However, temporary, part-time positions , and full- 
^ ^me positions which need to be' filled on a temporary basis to meet an 
emergency due to, illness or some other extraordinary contingency , may 
- be filled without giving formal notification to persons outside' the Hartwick- 
corrimunity. . > : 

"In any case involving'a decision concerning the hiring, promotion, . tenure', 
dismissal, or salary of a specific employee of Hartwick College, no relative 
(by blood or marriage) of that employee shall participate In that decision. " 

(Adopted by Bpard of Trustees, May 19721 

<» . ■ " 

I 

CHAPTER XII • HARTWICK COLLEGE LIBRARY ' 

Detailed information about requesting books and other library materials is 
contained in the Hartwick College Faculty Library Manual . Copies of -other 
publications with Information about Hartwick's library and other libraries In 
• the region and boolj^and periodicals request forms are 'aya liable in the library. 

CHAPTER XIII . ■ STUDENT LIFE • • 

A. General Statement of Policy of Hartwick College with Reference to Speakers s 
and Performers Appearing on the Campus by Invitation of Recognizee;! Student 
Groups / ^ 
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Hartwlcl^ College adheres to the following guiding principles In dealing with 
-the matte* of spea'kers^and performers appearing on the campus' by Invitations 
of recognized student groups: 

1. A s|)eaker or^performer may appear on the college campus on Invitation 
ex|^nded by a duly recognized student organization, regardless of whether 
or not his point, of view Is congenial to the College. 

2. In Issuing Invitations, student organizations are expected to keep In mind 
that the purpose of suc>i visits is to contribute to the alms and objectives 
of Hartwick College. The prime r^ponslbillty for ensuring that this pur- 
pose Is served rests on the spons(5&ring organization. 

3. AM ongagenpents shall be schedulajfthrough the Student Services- Office . 
The ConvdcaUons Committee may be consulted on matters' of publicity. 
(See C Below) 

4. An Institution and its studont body are associated in the public r^hd with 
vl^ws expre'ssed on Its campus. Sponsoring organizations , theriforc, 
should exercise care and prudence In their choice of speakers and per- 
formers . 

5. The invitation to outside speakers or performers must always represent 
the desire of a recognized student group. ^ 
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policy for Scheduling and Arranging for Events on the Hartwick Campus • 

1.. Between the hours of 8:00 a.m. to 5:00 p.m., classrooms in all buildings, 
the 'Slade Auditorium, the Saxton Lecture Hall, the Binder Physiol Education 
Center and the Center for the Arts are scheduled through the Registrar's^ 
Office. After 5:00 p.m. .these areas afe scheduled through the Director ■ 
.of , Social and^Auxiliary Affairs . * 

2. When placing items on the Calendar, the Director of Social and Auxiliary 
Aff^rs will insliire that academic departments or cqmpiis groups are apprised 
of activities already scheduled with which there is or may be a conflict of 

\ tinje, place or a^idience. . • ' 

a. Persons who control and direct activities planned for the Yager Museum . 

wiir clear the proposed events with the Director's Office before ^ny 

public announcements are made. ^ ► • 

bt Persons who control and direct activities planned for the Binder Physical 

Education Center will clear the proposed events with the Chairman of 
^ the Department of PUiyslcal Education before any public announcement 

jLs made. ^..^^ * . ^* 

3. The sponsoring Hartwick agency for any campus event apd more particularly 
those held in the Sladc Auditorium, the Saxton^Lecture HalK the Binder 
Physical Education Center and the Center for the Arts are primarily re- 
sponsible for' the conduct of the Qvent; The sponsor will Insure the 
following Items are accomplished through the Director of Social and 

* Auxiliary Affairs at least one week- prior to the date: 
a. Notify Director of Security of time and place 
b'. Notify Maintenance Office of time and. place 

c. Notrfy proper authority of equipment or personnel required, such as 
electric pointer, projectionist, microphones, etc. With respect to 
other locations, slmllqf arrangements will be made by the sponsor* 
. d. Insure that items 1,2, and 3 are accomplished and equipment Is In 
place, prior to' the critical hour, 
e. Authorize either .Security or Ma lntena,nce^:o open buildings, start 
• elevators, etc., based on dates and. times approved. 

4. The sponsoring Hartwick Agency will provide Public Relations with details 
of press releases, etc., at least one week prior to the date . 

Si The sponsoring group will soe that equipment used for the event is com- 
pletely removed from the classroom or auditorium Immediately after the 
event to insure the facility being ready for use by the next group^ 

. < (Approved by Executive Council, May^24, 1968) 

Regulations of Hartwick College Regarding Conduct on Campus and 

College Property Used for Educational Purposes 

J- , 

In compliance- with Article 129A of the Education Law of New York StateT^o 
Hartwick College Board of Trustees, at a regular meeting held at Oneonta, 
New York, on October 3, 1969, nffirmed and approved the action of the 
Executive Committee in amending the statement and regulations listed balow^ 

The National Commiss ion, on the Causes and Pre'ventlon 'of Violence in 
its report stated: "Our Colleges and universities cannot perform their 
functions \n an atmosphere that exalts the struggle for power over the 
search for truth, the rolc^ of passion over the rule of redson, physical 
> A r 



'confrdntation over rational discourse." 

^Hartwick College exists for the free pursuit of truth and for the intellectual 
3nd moral responsibilities of its students. Every me-mber of the Hartwick!^ 
College Gommunlty — s.tudcnts, faculty, trustees and administration — 
have the respcmslbility of safeguarding the freedom of all to learti by 
preserving orderly cphdltlons for the exercise of that freedom In the 
classroom and on the campus. . ' • ' 

•The rights of free sfJeech and lawful assembly are fundamental to both 
the democratic process and the academic pr'^^ss . The right of all 
members of the Hartwlck College Community^ express their views 
freely by word or action is recognized .proyi<*fhk that the obligatioFi 
to maintain upon the campus an atmosRhere corjdjjcive to academic work 
and freed-om and to respect the rights of all Individuals is observed. 

Any act by an individual, or group of individuals, which obstructs 
teaching, research, administration, discipliriary proceedings ,. guest 
speakers, recruiting on campus by industry or the government, or any 
.authorized college activity will be subject to disciplinary action. 

Conduct by any Individual, or-grouppf indi-viduals , students, faculty, 
or. visitors, which infringes on ^e civil,, personal or property rights '' 
of others will not be tolerated. This Includes any>action which, by 
use of Iforce, obstijucts the educational program and other college 
activities, Illegal occupation of college buildings , destruction of 
college property, or the property of others, or impedes the free flovV- 
of traffic anywhere on campus. 

Violators of these regulations will be s-ubject, if students, to the range 
of disciplinary action under the Student Court or by appropriate college 
officials, extending from warning through probation, loss of college 
granted financial aid, to suspension'or expulsion. Faculty or other 
college employees will- be subject to suspension, termination of 
empiipyment, or other appropriate action. The seriousness of the 
penalty will depend upon the matter of the disorder, the extent of 
property damage, and the degree of injury^ to the rights and persons 
of others . . * ■ ' ' 

, . ' \ : \. 

„ Visitors, licensees, Invitees or others on oampus .who violate these 
^regulations will be requested to leave the campus. Upon their failure 

to do so, they shall be ejected from the campus by the use of police 

or other civil authorities If necessary. 

The decision whether or not to seek an Inj'unctlon of a clvUcourt or to 
.cajl In the police or other civil authorities will be made by the President 
or his de^i^^c. He shall,, when time and circumstances permit, consult 
in advance with representative student, faculty, trustee and administrative 
» staffT-membors . ■ ' i 
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D. Statement on "Teach-ins" ' , 

1. College and university authorities, should permit such meetings to be 
held In college. auditoriums if the rooms are not otherwise engaged and 
If a responsible organization Is in charge of maintaining order. 
, 2. Debat^ a^nd discussion should be presided over by a moderator. who has , ' 
. standing In the .academic community, and who assures that opportunity 
will be given to' both sides to be heard. 
3.. The "teach-In" will not Interfere with the regular operations of the 
^ unlvdrslty;^faculty members will see that classes are met as usual, 
and students'^wlU attend classes and perform their other academic 
duties. Participation In a. "teach-rln" cannot be considered a valid 
- excuse for absence or neglect of academic responsibilities. 
4. Students, and faculty will be expected to conduct themselves as civilized 
citizens., and police action will not be Invoked unless there is wanton 
destruction of property, physical violence to participants, or open 
Incitement to the overfhrow of the ^government by force. 
^ ' \ (Recommended by AAUP; adopted by Faculty 

January 3, 1966) 

E. Enterta Inment of Students * / 

Entertaining of student gro-ups In faculty and administrative homes, ^as 
well as picnics sponsored by faculty members', is encouraged. Department 
Chairmen are especially urged to entertain majors (particularly seniors), 
from time to time . 

The chairman should control the funds from his department budget and^allocate 
them accordingly and judiciously regarding the entertainment of students. 

Bills should be submitted to the Director of Business Affairs and Budget promptly 
and all bills should be. specifically itemized. 



CHAPTER XIV BUSINESS .PROCEDURES 

A. Purchase Requisitions 

Each department should have a supply of purchase requ'ls Itlons . When 
materials, .supplies, or equipment are needed, a blank should be filled 
out, showing the quantity, catalog number (If any), a description of Item(s) 
desired, and the name and address of suggested vendor or vendofs . The 
requisition should be signed by the chairman of the department, who will 
forward'tho requisition to the Business Office. When the requisition is 
approved, tlie 'Business Offi^cc will prepare the purchase order and mail it 
to thb vendc^r. After the merchandise has been received. It will be for- 
. warded to the department ordering same, to be checked. 

The bill will also be forwarded to the department head for approval. The 
department cThalrman^ should ctiQpk the quantity, quality, and^prlce before 

• - .49 * ■ 
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* approving same. The bill must then be returned promptly to the Bus Ine&s ' 
Office for paym-ent. , . 

* * ' • " 

The Business Office maintains catalogs which may }3e used In planning . # . 
purchases . . ' 

. -■ /I 

Absolutely no purchases are to be made by anyone without going through the 
y proper channels and business procedures-. If purchases are otherwise made, 
bills will not be honored by the CoUeg-e and goods will be returned or the •'. 
Individual making the purchase will h^e responsible for payment, 

B, Maintenance Requests 

When alterations or repairs are needed, a written request should be submitted 
sj to the Ma i-nte nance Office, Requests will be taken care of In the order of 
their receipt',- except In an emergency, -• * ." . 



CMall . • 

All members of the faculty are provided -^Ith mall boxes'.-^' 

Inter-office envelopes and stationary are to be used for .messages within 
the institution. ' * 

D. Faculty Secretaries . . ^ 

There are faculty secre.taries to take care of work required by the Faculty, 
Work should bo submitted well In advance of when It Is needed," Saxton ' 
Undergraduate Fellows and laboratory assistants are not' to be used for 
secretarial purposes, 

, CHAPTER XV DATA PROCESSING CENTER 

The College, Data Processing Center, located In the basement of Arnold Hall, 
Is open weekdays from 9:00 a,m. Until 10:00 p,m. The General Automation ' 
18/30. System features 32K, 20.M words disk, lOM words tape, and accepts 
Fortran IV, Assembler, andRPG, 

A variety of statistical and scientific subroutines Is available. Faculty or 
students with projects In mind are urged to consult with the Director of Data 
'Processing and Systems during the planning stage. 

Test scoring and evaluation service Is also available to faculty. Please make 
advance arrangements with the Operations Manager. 
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CHAPTERXVI SOCIAL ACTIVITIES J 

The master registry of activities is maintained In the Office of the Director 
of Social and Auxiliary Activities and Includes; social iunctlons , organizational 
meetings, field trips, concerts, convocations, athletic activities ahd any other 
organized function requiring- the use of college facilities or' Including college 
personnel. See Section XIII above. ■ ' ' . • ' 



CHAPTER XVII _ MOTOR VEHICLE REGULATIONS 



All parking and4ra?ftc rules apply to studj^nts and H>artwlck College employees 
A full statement of motor vnshlcle regulations may beVound In the Manual. of 
College Policies. All faculty and administrative personnel are urgfed to linow 
the regulations and are recjulred to abide by them . , 
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